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                                           LOS OLIVOS COMMUNITY SERVICES DISTRICT              Posted: 10-4-2025 
REGULAR MEETING 

October 8, 2025, 6PM (Pacific) 
Los Olivos Grange Hall 

2374 Alamo Pintado Ave, Los Olivos CA 93441 
Please observe decorum and instructions from the President 

 
This meeting will be held both in-person and electronically via Zoom meetings. In-person the meeting will be held at the address above. 

The public will also be able to hear and participate electronically by using the following links: 
On Zoom: 

         https://us06web.zoom.us/j/85195290804?pwd=rO5nrKISaewJAVMeY3MbZ7mtLlxudn.1 
By Phone: 
    Meeting ID: 851 9529 0804      Passcode: 473619 

         One tap: +14086380968,,85195290804#,,,,*473619# US (San Jose) 
 

The Los Olivos Community Services District (LOCSD) is committed to ensuring equal access to meetings. In compliance with the American  
Disabilities Act (ADA), if you need special assistance to participate in the meeting or need this agenda provided in a disability-related 

alternative format, please call 805.500.4098 or email to losolivoscsd@gmail.com. Agendas and meeting packets are generally available to 
the public at the Los Olivos Post Office - 2880 Grand Avenue. Any public records, which are distributed less than 72 hours prior to this 

meeting to all, or a majority of all, of the District’s Board members in connection with any agenda item (other than closed sessions) will 
be available for public inspection at the time of such distribution at a location to be determined in Los Olivos, California 93441. 

 
MEETING AGENDA 

 
1. CALL TO ORDER  

 
2. ROLL CALL 

 
3. PLEDGE OF ALLEGIANCE 

 
4. PUBLIC COMMENT 

Members of the public may address the Board of Directors on any items of interest within the subject matter and 
jurisdiction of the Board that is not on the agenda today (Gov. Code - 54954.3). The public may also suggest future 
agenda topics at this time. Speakers are limited to a maximum of 3 minutes. Due to the requirements of the Ralph 
M. Brown Act, the Board of Directors cannot take action today on any matter not on the agenda, but a matter 
raised during Public Comments can be referred to District staff for discussion and possible action at a future 
meeting. 
 

INFORMATIONAL ITEM: 
Per public request, a brief report from the General Manager that conveys District status and updates is being added at 
the beginning of the agenda. This status report may touch on key items in the project plan or schedule. The General 
Manager will leave other detailed reporting, including budgetary reporting until the end of the meeting. 
This item is informational only, no action will be taken, and no public comment will be received. 
5. GENERAL MANAGER’S BRIEF DISTRICT STATUS REPORT 
 
ADMINISTRATIVE ACTION ITEMS: 
All matters listed hereunder constitute an administrative / consent agenda and will be acted upon by a single vote of 
the Board. Matters listed on the Consent Agenda will be read only at the request of a member of the Board, in which 

Julie Kennedy, President 
Lisa Palmer, Vice President  
Tom Fayram, Director 
Tom Nelson, Director  
Greg Parks, Director 

Agenda Packet 
Page 1 of 86

mailto:losolivoscsd@gmail.com
mailto:districtoffice@smvwcd.org
https://us06web.zoom.us/j/85195290804?pwd=rO5nrKISaewJAVMeY3MbZ7mtLlxudn.1


Los Olivos Community Services District, P.O. Box 345, Los Olivos, CA 93441, (805) 500-4098 
losolivoscsd@gmail.com, www.losolivoscsd.com 

 
 
 

      2025-10-08 Agenda Los Olivos CSD Regular Meeting                                     Page 2 of 3 

event the matter may be removed from the Consent Agenda and considered as a separate item. The public may 
comment on any of the items prior to any action being taken by the Board. 
 
6. CONSENT AGENDA 

A. APPROVAL OF MEETING MINUTES 
Regular Meeting minutes of September 10, 2025. 

B. APPROVAL PAYMENT OF INVOICES RECEIVED ON OR BEFORE OCTOBER  1, 2025. 
No. Invoice Date Invoice # Provider Amount 

1 9/18/2025 98909 A&W – Legal Services $  1,086.80 
2 9/16/2025 91322 MNS – Engineering and Support Services $  2,127.50 
3 9/30/2025 1043 CSA – Accounting Services $     300.00 
4 9/30/2025 20259 GWS – General Manager Services $  5,974.00 

 
Project Vendor To Date (inc. 

above) 
Total  
Authorization 

    
 

BUSINESS ITEMS: 
The public may comment on any business item prior to any action being taken by the Board. 
7. CONSIDERATION OF A CONTRACT WITH WALLACE GROUP FOR 90% DESIGN SERVICES IN A TOTAL PHASE 1 

AMOUNT OF $474,581 INCLUDING ASSESSMENT ENGINEERING SERVICES AND SURVEYING AND A PHASE 2 
AMOUNT OF $1,485,435 
The District released RFP #2501 on June 25, 2025 and responses were received by August 1, 2025. At the Regular 
Meeting held on September 10, 2025, the Board directed the GM to prepare a contract with Wallace Group for 
such services. The contract is attached. Contract discussions and negotiations were based on Wallace Group’s 
initial estimate of costs of $264,733. As part of the contract development discussions, the GM noted the need for 
the District to be able to complete an Engineer’s Assessment, allocating costs to each individual parcel. Wallace 
Group has included in their total Phase 1 effort, one of the more well-known Assessment Engineering firms: dta 
(formerly David Taussig and Associates). The total cost for the reworked Phase 1 effort is shown as $474,581. This 
amount is over budget. Your Board set aside $300,000 for design efforts in FY 2025-26. As part of the design 
discussion, the GM estimated $75,000 for a “two-solution approach” – wherein both gravity and effluent designs 
would be further examined instead of just one solution. The two-solution approach was chosen by your Board, 
effectively exceeding budget, using any existing reserves, and raising the amount set aside to $375,000. The 
additional Assessment Engineering amount is slightly less than the GM had estimated as part of the FY 2025-26 
budget process, which was not budgeted due to a lack of funds. In an effort to identify a scope that was fully in 
budget the Wallace Group worked with the GM to identify four options within the Phase 1 effort. These options 
are shown in the attached contract as options A-D. Phase 1 – Option A is the smallest effort possible and outlines a 
scope of work that reconciles both of the earlier designs at 30% and provides related cost estimates including 20-
year life-cycle costs for the system. Phase 1 – Option B ($403,000) includes the Option A effort and further includes 
a surveying effort to ensure depth of pipes necessary for the system to function properly. Note that if the survey 
work is not completed as part of Phase 1, there will be a  lag to get to the next submittal because the next step is 
getting additional survey to help support and refine the design. Phase 1 – Option C ($338,000) includes the Option 
A effort and further includes Assessment Engineering to be completed by dta. Phase 1 – Option D ($474,581) is the 
completion of all the costing, surveying, and Assessment Engineering. 
General Manager’s recommendation: Approve the contract with Wallace Group and provide direction as to which 
Phase 1 scope should be pursued in the near-term. 

 
8. CONSIDERATION OF A CONTRACT WITH EITHER MOSS, LEVY, HARTZHEIM OR NNCPAS FOR AUDIT SERVICES, IN 

THE AMOUNTS OF $5,500 OR $9,500 RESPECTIVELY. 
The District recently put out an RFP for Audit Services, samples of the responses are attached to this item. Most 
respondents were around $10,000. The District has contracted with Moss, Levy, Hartzheim (MLH) for Audit 
services for six years. The individual previously performing our audits has retired. MLH is proposing a new partner 
perform District audits. The attached engagement letter is for an amount not exceed: $5,500. Based on a current 
reading of the rules around audits, it appears that it would be appropriate to allow a new partner at MLH to 
perform the District’s audits. However, the GM recommends the Board consider switching audit firms to the next 
highest response, from NNCPAS, in the amount of $9,500 (see attached engagement letter). Further, the GM 
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recommends that if the Board chooses to continue with MLH, that it switch audit services providers within the 
next three years or whenever a Proposition 218 for construction is successfully completed, whichever comes first. 
General Manager’s recommendation: Decide whether to continue with MLH or switch to NNCPAS to perform audit 
services and direct the President and GM to sign the associated engagement letter. 

 
INFORMATIONAL ITEMS: 
These items are informational only, no action will be taken, and no public comment will be received. 
9. REPORTS 

A. SUBCOMMITTEE REPORTS 
Finance Subcommittee (President Kennedy Chair) 
Grants Subcommittee (Vice President Palmer Chair) 
Project Management Subcommittee (Vice President Palmer Chair) 
Technical Subcommittee (Director Fayram Chair) 
 

B. GENERAL MANAGER AND DISTRICT ENGINEER COMMENTS 
The GM and DE will give reports on any meetings that they attended on behalf of the District, report on 
various District-related activities and/or provide status on projects. The GM may also review the Budget 
Reports. See the packet for more details.  
 
Notable upcoming meeting items: 

Nov - contracts for Polling and Communications consultants; continued Assessment discussion 
Dec – GM’s State of the District 
 

10. DIRECTORS COMMENTS 
Directors will give reports on any meetings that they attended on behalf of the Board and/or choose to comment 
on various District-related activities. Directors may also request future agenda topics at this time. 
 

11. ADJOURNMENT  
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                                           LOS OLIVOS COMMUNITY SERVICES DISTRICT              Posted: 9-5-2025 
REGULAR MEETING 

September 10, 2025, 6PM (Pacific) 
Los Olivos Grange Hall 

2374 Alamo Pintado Ave, Los Olivos CA 93441 
Please observe decorum and instructions from the President 

Please note that Director Nelson will be attending this meeting remotely, via Zoom.  
The public can join him at: 6421 SW Airport Road, Faxon, OK 73540 

 
This meeting will be held both in-person and electronically via Zoom meetings. In-person the meeting will be held at the address above. 

The public will also be able to hear and participate electronically by using the following links: 
On Zoom: 

         https://us06web.zoom.us/j/85195290804?pwd=rO5nrKISaewJAVMeY3MbZ7mtLlxudn.1 
By Phone: 
    Meeting ID: 851 9529 0804      Passcode: 473619 

         One tap: +14086380968,,85195290804#,,,,*473619# US (San Jose) 
 

The Los Olivos Community Services District (LOCSD) is committed to ensuring equal access to meetings. In compliance with the American  
Disabilities Act (ADA), if you need special assistance to participate in the meeting or need this agenda provided in a disability-related 

alternative format, please call 805.500.4098 or email to losolivoscsd@gmail.com. Agendas and meeting packets are generally available to 
the public at the Los Olivos Post Office - 2880 Grand Avenue. Any public records, which are distributed less than 72 hours prior to this 

meeting to all, or a majority of all, of the District’s Board members in connection with any agenda item (other than closed sessions) will 
be available for public inspection at the time of such distribution at a location to be determined in Los Olivos, California 93441. 

 
MEETING AGENDA 

 
1. CALL TO ORDER  

Meeting was called to order at: 6:00 PM 
 

2. ROLL CALL 
Present: VP Palmer, Directors Fayram and Parks, Director Nelson (Remote) 
Absent: President Kennedy 
 

3. PLEDGE OF ALLEGIANCE 
 

4. PUBLIC COMMENT 
Members of the public may address the Board of Directors on any items of interest within the subject matter and 
jurisdiction of the Board that is not on the agenda today (Gov. Code - 54954.3). The public may also suggest future 
agenda topics at this time. Speakers are limited to a maximum of 3 minutes. Due to the requirements of the Ralph 
M. Brown Act, the Board of Directors cannot take action today on any matter not on the agenda, but a matter 
raised during Public Comments can be referred to District staff for discussion and possible action at a future 
meeting. 
VP Palmer opened the floor to public comment. 
No requests speak. 
 

INFORMATIONAL ITEM: 
Per public request, a brief report from the General Manager that conveys District status and updates is being added at 
the beginning of the agenda. This status report may touch on key items in the project plan or schedule. The General 

Julie Kennedy, President 
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Tom Nelson, Director  
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Manager will leave other detailed reporting, including budgetary reporting until the end of the meeting. 
This item is informational only, no action will be taken, and no public comment will be received. 
5. GENERAL MANAGER’S BRIEF DISTRICT STATUS REPORT 
GM Savage defers to the agenda and his full report at the end of the agenda. 
 
ADMINISTRATIVE ACTION ITEMS: 
All matters listed hereunder constitute an administrative / consent agenda and will be acted upon by a single vote of 
the Board. Matters listed on the Consent Agenda will be read only at the request of a member of the Board, in which 
event the matter may be removed from the Consent Agenda and considered as a separate item. The public may 
comment on any of the items prior to any action being taken by the Board. 
 
6. CONSENT AGENDA 

A. APPROVAL OF MEETING MINUTES 
Regular Meeting minutes of August 13, 2025. 

B. APPROVAL PAYMENT OF INVOICES RECEIVED ON OR BEFORE SEPTEMBER  1, 2025. 
No. Invoice Date Invoice # Provider Amount 

1 8/18/2025 98213 A&W – Legal Services $  1,521.00 
2 8/21/2025 91007 MNS – Engineering and Support Services $     751.25      
3 9/1/2025 20258 GWS – General Manager Services $  5,974.00 

 
Project Vendor To Date (inc. 

above) 
Total  
Authorization 

    
GM Savage notes that the subcommittee did not meet. However, he adds that President Kennedy said she had 
reviewed the invoices and would recommend their approval. Director Nelson adds that he reviewed the invoices as 
well. 
 
VP Palmer opened the floor to public comment. 
No requests speak. 
 
Motion to approve the consent agenda. 
Motion by: Director Parks, seconded by: Director Fayram 
Roll call: 4-0 

 
BUSINESS ITEMS: 
The public may comment on any business item prior to any action being taken by the Board. 
7. CONSIDERATION OF 90% DESIGN PROPOSALS FROM WALLACE GROUP AND HYDROSCIENCE 

The District released RFP #2501 on June 25, 2025 and responses were received by August 1, 2025. The Technical 
Subcommittee and District Engineer performed an initial review of the responses and held conversations as part of 
a public meeting with four firms (Carollo, HydroScience, Regen, and Wallace Group) on August 22, 2025. At the 
August 22, 2025 meeting, the Technical Subcommittee further reduced the number of firms under consideration 
to two (Wallace Group and HydroScience) and directed the General Manager to perform reference checks and 
ensure project understanding with the two firms, and report back to the Technical Subcommittee in a public 
meeting on September 8, 9 or 10, 2025. As of the publication of this agenda, it is unclear whether the Technical 
Subcommittee will meet or further reduce the number of firms under consideration or wish to discuss both 
proposals with the full Board of Directors. Regardless, the proposals (attached) are being agendized such that full 
discussion by the Board of Directors may be held. 
General Manager’s recommendation: Discus and provide direction to staff as appropriate. 
GM Savage provides an overview via a presentation, which is posted on the website with the minutes.  
 
Director Parks comments on his concerns regarding experience by the two with effluent systems (STEP 
specifically). GM Savage responds that both vendors noted some experience with STEP, and in particular lower 
pressure system such as grinder and pump. Director Parks notes concern about potential bias against STEP type 
systems. Director Fayram notes that the two vendors brought forward are highly qualified. He adds that he does 
not share the same concern about whether the two vendors can properly design an effluent system. VP Palmer 
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asks about timeline and estimate accuracy. GM Savage responds. Director Nelson asks more questions about STEP 
type systems. GM Savage responds with his experiences related to Los Osos.  
 
VP Palmer opened the floor to public comment. 
Anne Marie Gott, Michelle deWerd, Kathryn Rohrer, and Kari Wagner (Wallace Group) speak. 
 
Director Fayram makes comments regarding the process being used. Directors Parks and Fayram discuss the 
process. VP Palmer talks about running things such as design and polling in parallel. While considering giving 
direction to the GM to bring back a contract next month, Directors talk about what is right for the community. 
Director Nelson talks about having two qualified vendors and a willingness to move forward with one of the two of 
them. VP Palmer asks about Assessment Engineering and how it is completed. 
 
Director Fayram describes a potential motion and his desire to move forward with a local firm – Wallace Group. 
Motion to direct General Manager Savage and come back in October with a contract with Wallace Group. 
Motion by: Director Fayram, seconded by: Director Nelson  
Under discussion – Director Parks comments that Wallace Group is extremely qualified. 
Voice vote: 4-0 
 
GM Savage clarifies that he will attempt to complete the contract by October and as part of his efforts will work to 
get additional clarification regarding Wallace Group’s experience with STEP systems. 

 
8. CONSIDERATION OF RESOLUTION 25-04 – AUTHORIZATION FOR THE PRESIDENT TO VOTE ON BEHALF OF THE 

LOCSD IN SANTA BARBARA COUNTY LOCAL AREA FORMATION COMMISSION (LAFCO) COMMISSIONER AND 
CALIFORNIA SPECIAL DISTRICT ASSOCIATION (CSDA) BOARD OF DIRECTORS ELECTIONS, AND CONSIDERATION OF 
THE CURRENT LAFCO ELECTION 
The District is allowed to cast a vote in elections by CSDA and LAFCO. These elections are held at different times of 
the year and may be held at any time due to vacancies within the two bodies. The District does not currently have 
a practice of agendizing each of these elections for discussion by the full Board of Directors, instead it has mostly 
ignored them. LAFCO is currently seeking to fill a vacancy on its Commission, specifically a representative for 
Special Districts. At the close of LAFCO’s August 18, 2025 voting period, a total of 24 votes were cast. The LOCSD 
did not vote. A runoff election between the top two candidates is being held and votes are due to LAFCO by 
September 19, 2025. The candidates are: Susan Klein-Rothschild (Goleta Water District) and Dorinne Lee Johnson 
(Montecito Sanitary District). 
General Manager’s recommendation: Approve Resolution 25-04 or discuss, select a candidate, and direct the 
President to cast a vote on behalf of the District. 
GM Savage provides an overview of the item.  
VP Palmer opened the floor to public comment. 
Anne Marie Gott and Michelle deWerd speak. 
 
Motion to approve Resolution 25-04. 
Motion by: Director Nelson, seconded by: Director Fayram 
Under discussion, Director Fayram asks about whether individual Directors can provide input to the President. 
Counsel Koczanowicz responds that such discussion could be a violation of the Brown Act.  
Roll call vote: 4-0 
 

9. DISCUSSION OF POSSIBLE PROPOSITION 218 ASSESSMENT APPROACHES 
This item constitutes continued discussion from the August 13, 2025 meeting of the LOCSD Board of Directors. At 
that meeting, no specific actions were taken. Background: The District previously hired NV5 to provide Assessment 
Engineer services. NV5 built the initial spreadsheets for assessment based solely on parcel size. NV5’s Assessment 
Engineer noted that in his opinion, use of parcel size is the best allocation method as it does not change over time. 
While the District could solely use size in its assessment calculation, there has been much discussion about the 
perception of equity and fairness in such an approach. For example, given its parcel size, the Fess Parker Wine 
Country Inn could end up paying less of an assessment than many residentially zoned and used parcels despite its 
larger consumption of sewage services. As can be shown in the attached sample, other approaches to assessment 
can be taken. The General Manager and District Engineer may offer suggestions on potential approaches for the 
Board and public to consider. 
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General Manager’s recommendation: Discuss and provide direction to staff as appropriate. 
GM Savage describes how the process works. He walks through a draft spreadsheet of what NV5 did a few years 
back and what he did to expand the spreadsheet to potentially include zoning/use information in allocation of the 
construction assessment. 
 
VP Palmer opened the floor to public comment. 
Kathryn Rohrer speaks. 
 
Director Fayram comments that factors that consider zoning is important. He asks how change in zoning would be 
addressed. Director Nelson comments on his concerns about multiple Prop 218 votes. Director Palmer comments 
that from her perspective separate Prop 218 votes (construction versus rates) have always been considered. 
Counsel Koczanowicz describes that there are difference Prop 218 processes for the different votes. Director 
Fayram echoes comments that there are several examples of the rate Prop 218 votes and processes. VP Palmer 
asks about buy-in costs and whether they would be part of the construction assessment. GM Savage responds that 
the roughly $5M buy-in would be part of the construction assessment. Director Fayram floats the idea of having an 
Assessment Engineer or two come to a Technical Subcommittee. The Board concludes its discussion and moves to 
the next item without any additional direction to staff.  
  

10. DISCUSSION OF GENERAL MANAGER’S PRIORITIES 
The General Manager’s contract calls for roughly 30 hours a month of effort. Since being hired by the District, the 
General Manager has regularly gone well beyond the 30 hours, often requesting, per contract, authorization to 
exceed 30 hours of billing. The District has entered into a very busy period of activity, which the General Manager 
recognizes is beyond his ability to complete within the agreed to number of hours. Furthermore, the General 
Manager does not wish to significantly increase the number of hours he puts forth on behalf of the District. 
Assuming the District is not interested in hiring additional staff, prioritization of the General Manager’s activities is 
in order. The General Manager has provided a non-exhaustive list of current, pending and future activities for the 
Board of Directors’ discussion.  
General Manager’s recommendation: Discuss and provide direction to staff as appropriate. 
GM Savage walks through his current list of priorities, as shown in the attached. 
 
VP Palmer opened the floor to public comment. 
Kathryn Rohrer and Anne Marie Gott speak. 
 
VP Palmer asks Counsel Koczanowicz about how to engage the public to perform District activities. Counsel 
Koczanowicz responds that there is a way to establish a policy for allowing the public (a volunteer program) to be 
involved in District activities and work. He comments that there are some things that need to be addressed such as 
worker’s compensation insurance. Director Fayram discusses potentially expanding the services provided by MNS. 
The Board describes a process where the monthly Finance Subcommittee only meets to discuss topics such as 
audits and annual budget. Director Nelson describes the potential additions to the GM’s plate to complete things 
such as training of volunteers. Director Palmer suggests moving the communications consultant down, removing 
the Finance Subcommittee, delaying the groundwater testing, and moving forward with Assessment Engineer and 
Grants. Director Fayram suggests that he will talk with DE Pike about MNS picking up oversight of groundwater 
testing. GM Savage summarizes the commentary and direction provided by the Board, noting that he will: (1) only 
schedule Finance Subcommittee meetings when there is something beyond invoice processing to be discussed, 
such as annual audits and budgets, (2) he will move the Communications consultant effort down on the priority 
list, and (3) he will speak to DE Pike about potentially having MNS provide oversight for groundwater testing 
efforts. 

 
11. CONSIDERATION OF DISCONTINUING THE USE OF ZOOM (VIDEO TECHNOLOGIES) FOR COMMITTEE AND 

SUBCOMMITTEE MEETINGS 
In addition to meetings of the full Board of Directors, the District holds public meetings for four committees: 
Finance, Technical, Project Management, and Grants. The committees serve in an advisory capacity to the full 
Board of Directors and often perform work that would otherwise be completed by staff or discuss issues that are 
important to the District. The meetings are open to the public and are held in various locations within the District. 
Given that locations vary and are not equipped with the equipment required to host video meetings, the General 
Manager is required to bring, setup and take down the equipment necessary to hold these meetings using video 
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technologies such as Zoom. These processes are time consuming and increase wear and tear on District 
equipment. The meetings are rarely attended remotely and based on statics from websites viewings of the 
recordings of committee meetings are similarly rare. While fully supporting transparency of District activities, the 
General Manager does not believe the use of video technologies for committee meetings is necessary nor the 
highest-and-best use of District resources. There is no legal requirement to use video technology nor provide 
recordings of meetings as meeting minutes will continue to be taken and approved by the committees. 
General Manager’s recommendation: Discontinue the use of video technologies for remote attendance and 
recording of committee and subcommittee meetings. 
GM Savage introduces the item. 
 
VP Palmer opened the floor to public comment. 
Anne Marie Gott and Michelle deWerd speak. 
 
Director Fayram describes why the last Technical Subcommittee meeting was not recorded on Zoom as it could 
have been unfair to some of those who responded. He and staff also briefly touch on the Mini Brooks Act of 1990 
as it pertains to financing. The item does not result in a motion to discontinue the use of Zoom. 

 
INFORMATIONAL ITEMS: 
These items are informational only, no action will be taken, and no public comment will be received. 
12. REPORTS 

A. SUBCOMMITTEE REPORTS 
Finance Subcommittee (President Kennedy Chair) – No meeting due to the inability to meet Brown Act 
requirements for noticing 
Ad Hoc 218 (Vice President Palmer) – Describes that the committee continues to meet. The committee has 
reduced the Polling firms to True North. The recommendation is that the GM negotiate a contract with True 
North. 
Grants Subcommittee (Vice President Palmer Chair) – Did not meet. 
Project Management Subcommittee (Vice President Palmer Chair) - Did not meet. 
Technical Subcommittee (Director Fayram Chair) - Did not meet. 
 

B. GENERAL MANAGER AND DISTRICT ENGINEER COMMENTS 
The GM and DE will give reports on any meetings that they attended on behalf of the District, report on 
various District-related activities and/or provide status on projects. The GM may also review the Budget 
Reports. See the packet for more details.  
 
Notable upcoming meeting items: 

Oct – RFP Award for Design, Engineering, and Cost Estimation; contracts for Polling and 
Communications consultants; continued Assessment discussion 
Dec – GM’s State of the District 
 

GM Savage walks through a brief report, see presentation posted with the agenda. 
 

13. DIRECTORS COMMENTS 
Directors will give reports on any meetings that they attended on behalf of the Board and/or choose to comment 
on various District-related activities. Directors may also request future agenda topics at this time. 
VP Palmer – None 
Director Fayram - None  
Director Parks - None 
Director Nelson – Microphone worked well tonight.  
 

14. ADJOURNMENT  
Motion to adjourn at 8:38 PM. 
Motion by: Director Fayram, seconded by: Director Parks 
Roll call: 4-0 
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Project Manager Douglas Pike
Principal Jeffrey Edwards

Los Olivos Community Services District
P.O. Box 553
Los Olivos, CA  93441

September 16, 2025
Project No: LOCSD.180392.00
Invoice No: 91322

Project LOCSD.180392.00 District Support Services
 

This Invoice includes:

1. Engineering Tasks: $2,127.50

 

Professional Services for the Period:August 01, 2025 to August 31, 2025
          Level 2 TASK02 Engineering Tasks
 Professional Personnel

Hours Rate Amount
District Engineer 11.50 185.00 2,127.50

Totals 11.50 2,127.50
Total Labor 2,127.50

             $2,127.50Level 2 Subtotal

         $2,127.50Current Invoice Amount

 Outstanding Invoices
Number Date Balance
90605 7/14/2025 922.50
91007 8/21/2025 751.25
Total 1,673.75
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Project 91322LOCSD.180392.00 District Support Services Invoice

6:51:20 PMInvoice 91322 Dated 9/16/2025MNS Engineers, Inc.
Tuesday, September 16, 2025Billing Backup

Project LOCSD.180392.00 District Support Services

Level 2 TASK02 Engineering Tasks

Professional Personnel
Hours Rate Amount

District Engineer
Pike, Douglas 8/6/2025    4.00 185.00  740.00

Review and rate 6 RFP's Meet with Guy.
Pike, Douglas 8/7/2025    .50 185.00  92.50

Read and comment on Assessment Slides for Guy
Pike, Douglas 8/13/2025    1.50 185.00  277.50

LOCSD Monthly Meeting  attendance
Pike, Douglas 8/25/2025    5.50 185.00  1,017.50

Interview four consultants at Grange, assist with audio-visual set-
up.

Totals 11.50 2,127.50
Total Labor 2,127.50

Level 2 Subtotal $2,127.50

$2,127.50Project Total

$2,127.50Total this Report
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LOS OLIVOS COMMUNITY SERVICES DISTRICT   SEPTEMBER 2025

LOS OLIVOS COMMUNITY SERVICES DISTRICT (01245)
MONTHLY BILLING SUMMARY

Billing Period: August 2025

Federal Tax ID: 55-0814676

1 Park Plaza, Suite 1000
Irvine, CA 92614
P (949) 223-1170 • F (949) 223-1180
awattorneys.com

Matter Description CommentsTotal
Fees

Total
Hours

Total
Costs

Total Other
Charges

Total
Billed

0.00 1,086.804.10 959.40 127.400001 General

0.00 0.000.00 0.00 0.000008 Risk Management

TOTALS: 4.10 959.40 127.40 0.00 1,086.80
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PROFESSIONAL SERVICES

Attorney AmountHoursDate Description

REVIEW EMAIL FROM G. SAVAGE RE TECH 
COMMITTEE AND RESPOND (.2); 
TELEPHONE CONFERENCE WITH 
G.SAVAGE RE TECH COMMITTEE AND 
REVIEW OF PROPOSALS (.3)

117.00MDK08/04/25 0.50

REVIEW EMAILS RE RFP RATINGS 
RESEARCH AND PROVIDE ANALYSIS

187.20MDK08/05/25 0.80

REVIEW AND PROVIDE EDITS TO THE 
ACCOUNTING CONTRACT WITH CIVIL SOL

70.20MDK08/06/25 0.30

REVIEW EMAIL FROM G. SAVAGE AND M 
DE WERD RE ATTORNEY 
COMMUNICATIONS AND INVOICES AND 
RESPOND (.3); TELEPHONE CONFERENCE 
WITH G.S. RE SAME (.2)

117.00MDK08/08/25 0.50

REVIEW EMAILS RE LAFCO ELECTION 
AND RESPOND

70.20MDK08/12/25 0.30

EXCHANGE EMAIL WITH G. SAVAGE RE 
FAYRAM RECUSAL

46.80MDK08/13/25 0.20

ATTEND BOARD MEETING IN PERSON 304.20MDK08/13/25 1.30

REVIEW EMAIL AND TELEPHONE 
CONFERENCE WITH G.SAVAGE RE 
POTENTIAL CONFLICT

46.80MDK08/25/25 0.20

$959.40Total Professional Services 4.10

Los Olivos Community Services District
General Manager
PO Box 345
Los Olivos, CA  93441

September 18, 2025
Bill No. 98909

01245 - Los Olivos Community Services District
0001 - General

CLIENT:
MATTER:

For Legal Services Rendered Through 8/31/25

1 Park Plaza, Suite 1000
Irvine, CA  92614

Phone: (949) 223-1170
Fax: (949) 223-1180

Federal Tax ID: 55-0814676

Bill No. 98909 Continued . . .Agenda Packet 
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PROFESSIONAL SERVICES SUMMARY

AmountRateHoursNameCode

959.40234.00MDK 4.10Martin D. Koczanowicz

$959.40Total Professional Services 4.10

DISBURSEMENTS

Date AmountDescription

127.4008/22/25 (MDK, TO LOS OLIVOS CSD, BOARD MTNG, 08/13/25) MDK 
08/2025

$127.40Total Disbursements

Page   2
01245 - Los Olivos Community Services District September 18, 2025
0001 - General

Client:
Matter:

Bill No. 98909 Continued . . .

$2,607.80

5,873.40Balance Forward:

Total Due:

CURRENT BILL TOTAL AMOUNT DUE $1,086.80

Payments & Adjustments: -4,352.40

Receipts Since Last Bill

Date Description Total Applied
-1,872.0009/09/25 ACH Payment - Thank you
-2,480.4009/09/25 ACH Payment - Thank you
-4,352.40Less Total Payments
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Please return this page with remittance
to

Aleshire & Wynder LLP

Bill Number: 98909
Bill Date: September 18, 2025
Client Code: 01245
Client Name: Los Olivos Community Services District

General
Matter Code:
Matter Name:

0001

Payments & Adjustments:

CURRENT BILL TOTAL AMOUNT DUE

Balance Forward:

$1,086.80

Total Professional Services:

-4,352.40

5,873.40

$2,607.80

959.40

Total Due:

Total Disbursements: 127.40

Amount enclosed: ____________________________________

Thank You
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Los Olivos Community Services District
General Manager
PO Box 345
Los Olivos, CA  93441

September 18, 2025
Bill No. 98910

01245 - Los Olivos Community Services District
0008 - Risk Management

CLIENT:
MATTER:

For Legal Services Rendered Through 8/31/25

1 Park Plaza, Suite 1000
Irvine, CA  92614

Phone: (949) 223-1170
Fax: (949) 223-1180

Federal Tax ID: 55-0814676

Bill No. 98910 Continued . . .

$0.00

539.00Balance Forward:

Total Due:

CURRENT BILL TOTAL AMOUNT DUE $0.00

Payments & Adjustments: -539.00

Receipts Since Last Bill

Date Description Total Applied
-539.0009/09/25 ACH Payment - Thank you
-539.00Less Total Payments
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Please return this page with remittance
to

Aleshire & Wynder LLP

Bill Number: 98910
Bill Date: September 18, 2025
Client Code: 01245
Client Name: Los Olivos Community Services District

Risk Management
Matter Code:
Matter Name:

0008

Payments & Adjustments:

CURRENT BILL TOTAL AMOUNT DUE

Balance Forward:

$0.00

Total Professional Services:

-539.00

539.00

$0.00

0.00

Total Due:

Total Disbursements: 0.00

Amount enclosed: ____________________________________

Thank You
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Email: GM.LOCSD@gmail.com 
Page 1 of 1 

 

 

INVOICE 
 
 
FROM:   
Guy W. Savage   
PO Box 894   
Los Olivos, Ca 93441   
   
BILL TO:   
Via electronic delivery   
President Julie Kennedy   
Los Olivos Community Services District   
PO Box 345   Invoice #: 20259 
Los Olivos, Ca 93441 Invoice Date: 9/30/2025 

 
 
Dear President Kennedy, 
 
Please see the below for professional services provided, plus any expenditures made on behalf of the District. The 
attached tally of hours (units) exceeds those being billed below. This is being done to track the hours for future 
reference. Per agreement, the hours will be capped at thirty (30) or as authorized by the District. 
 

 
 

 
Thank you for your continued support. 
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Date Description Hours
Grant 

Reimbursable Rate Amount
 Amount Grant 
Reimbursable 

1-Sep Finance Sub agenda and post 0.5 149.35$          74.68$             $                              -   
Workday 0.5 149.35$          74.68$             $                              -   

2-Sep RFP 2501 follow up 0.75 149.35$          112.01$           $                              -   
Meeting coordination 0.5 149.35$          74.68$             $                              -   
Finance Sub agenda print issues 1.5 149.35$          224.03$           $                              -   
Regular meeting agenda, Resolution 25-04 1.5 149.35$          224.03$           $                              -   
Assessment contractor (SCI) 0.5 149.35$          74.68$             $                              -   
Audit RFP 3.25 149.35$          485.39$           $                              -   

3-Sep SYCSD re: ops and Solvang 1.25 149.35$          186.69$           $                              -   
HydroScience f/u 0.75 149.35$          112.01$           $                              -   
Emails, cancellation notice 1 149.35$          149.35$           $                              -   
Reference check WG-Pacific Grove 0.75 149.35$          112.01$           $                              -   

4-Sep Regular meeting agenda, Resolution 25-04 1.5 149.35$          224.03$           $                              -   
Bill pay, County fin system, emails, Padre c/in 1.25 149.35$          186.69$           $                              -   
Printer issues 0.75 149.35$          112.01$           $                              -   
Audit RFP - firm outreach 1.25 149.35$          186.69$           $                              -   
Reference checks - 90% Design HydroScience and WG 2 149.35$          298.70$           $                              -   

5-Sep Wallace Group f/u 1.25 149.35$          186.69$           $                              -   
Audit RFP - firm outreach 0.5 149.35$          74.68$             $                              -   
Kennedy meeting 1 149.35$          149.35$           $                              -   

6-Sep emails 0.25 149.35$          37.34$             $                              -   
8-Sep AM Pesche financing consultant 1 149.35$          149.35$           $                              -   
9-Sep Admin, financial audit, emails, f/u w/Counsel 2.25 149.35$          336.04$           $                              -   

Assessment engineering example 1.5 149.35$          224.03$           $                              -   
Assessment Engineer contractor dta 0.5 149.35$          74.68$             $                              -   
90% design submittal review and discussion 1 149.35$          149.35$           $                              -   

10-Sep Regular meeting prep 1.25 149.35$          186.69$           $                              -   
Ad hoc subcommittee 1.5 149.35$          224.03$           $                              -   
Rate analyst (sewer rates Clayton Tuckfield) 1 149.35$          149.35$           $                              -   
Regular meeting 4 149.35$          597.40$           $                              -   

11-Sep WG discussion regarding contract 1.25 149.35$          186.69$           $                              -   
16-Sep Emails 0.5 149.35$          74.68$             $                              -   
18-Sep Michelle deWerd PRA 1.5 149.35$          224.03$           $                              -   

Emails, video post 0.5 149.35$          74.68$             $                              -   
22-Sep Emails 0.25 149.35$          37.34$             $                              -   
23-Sep Michelle deWerd PRA 0.25 149.35$          37.34$             $                              -   

Emails 0.25 149.35$          37.34$             $                              -   
25-Sep Wallace Group f/u 0.5 149.35$          74.68$             $                              -   
29-Sep Emails 0.25 149.35$          37.34$             $                              -   
30-Sep Michelle deWerd PRA 0.25 149.35$          37.34$             $                              -   

149.35$          -$                 $                              -   
Totals 42 0 6,272.70$       -$                            

Grand Totals Hours 42.00 6,272.70$               
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Guy Savage <gm.locsd@gmail.com>

Re: Request to exceed 30 hours, by 7 hours.
1 message

General Manager - LOCSD <gm.locsd@gmail.com> Tue, Sep 16, 2025 at 5:36 PM
To: Julie Kennedy <julie.kennedy.locsd@gmail.com>

Julie,

Due to Michelle deWerd's public records request, I will need a few more hours. The effort behind it is not insignificant, so I
would request up to 5 more hours this month.

Guy 

On Thu, Sep 11, 2025 at 12:43 PM Julie Kennedy <julie.kennedy.locsd@gmail.com> wrote:
Hi Guy,

Yes the additional hours are approved and please include the extra 6.5 hours for a total of 43.5 hours. This was work
done in earnest for the District and the District should pay it.

As for the October 3 subcommittee meetings, can I assist in some way to ensure they happen? If not, we as a board
and community need to be respectful of your personal vacation time so if it's not possible to hold the subcommittee
meetings on Oct 3, then we will reschedule after you return from vacation.

Thank you!
Julie

Julie Kennedy   , Los Olivos Community Services District

Phone: 805.946.0431
Mobile: 805.693.4077
Email: julie.kennedy.locsd@gmail.com
Website: www.losolivoscsd.com
Address: PO Box 345, Los Olivos, CA 93441

 

On Wed, Sep 10, 2025 at 10:41 PM General Manager - LOCSD <gm.locsd@gmail.com> wrote:
Julie, 

I am currently at 36.5 hours. Since I did not request additional hours beyond 30 until now and in keeping with my
contact, I will not attempt to bill the District for the 6.5 extra hours. To complete this month's routine / day-to-day
activities (finishing minutes from tonight's meeting, post video, respond to an outstanding PRA, answer emails, and
process payments) I will need approval to work up to 5 additional hours. I will also need 1-2 hours to complete the
quarterly newsletter, file it as required with LAFCO, and send it to our mailing list. Hence the request to bill for up to
37 hours.

No additional work beyond the above, including the numerous requests from the Board this week, will be worked this
month. To the extent possible, I will attempt to address the requested items (Auditor RFP, Wallace Group contract,
True North contract, and so on) within October’s allotted 30 hours and prior to your Board's next meeting. However,
please note that it is highly unlikely any of them will be completed in time for the agenda posting on October 3rd and it
is similarly unlikely that more than one or two of them will be completed at any time in October.

If I anticipate exceeding 30 hours next month, I will be sure to let you know ahead of time.

Given that subcommittee meetings would normally be held on October 3rd and the Brown Act requires 72-hour
notifications, which would mean agenda postings this month, the meetings will have to be cancelled or other
arrangements made. Please advise.

FInally, please let me know if you approve the additional 7 hours. If you want to approve something less, please be
specific regarding which items listed above should be pushed out until October or later.

10/3/25, 12:22 AM Gmail - Re: Request to exceed 30 hours, by 7 hours.

https://mail.google.com/mail/u/0/?ik=b7c34f4d46&view=pt&search=all&permthid=thread-a:r8949550982823009866%7Cmsg-a:r192552248865366046… 1/2
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Guy

--
Guy Savage
General Manager
Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098
www.LosOlivosCSD.com

10/3/25, 12:22 AM Gmail - Re: Request to exceed 30 hours, by 7 hours.

https://mail.google.com/mail/u/0/?ik=b7c34f4d46&view=pt&search=all&permthid=thread-a:r8949550982823009866%7Cmsg-a:r192552248865366046… 2/2
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PROFESSIONAL SERVICES AGREEMENT 
BETWEEN  

THE LOS OLIVOS COMMUNITY SERVICES DISTRICT 
AND 

 WALLACE GROUP 

This agreement is made and entered into, effective October 8, 2025 between 
the LOS OLIVOS COMMUNITY SERVICES DISTRICT, a California special district 
(“District” or “LOCSD”), and WALLACE GROUP, a California corporation, 
(“Consultant”). 

RECITALS 

WHEREAS, the District approved Resolution 25-01 on June 11, 2025; and 

WHEREAS, the District desires to contract with Consultant for certain 
professional engineering services necessary for the creation of 90% design and cost 
documents that detail design, development and cost estimation for a collection system 
within the District and a force main conveyance pipeline between the District and the 
City of Solvang’s Waste Water Treatment Infrastructure and Plant (“WWTP”) at a 
point of connection identified near the City of Solvang’s community park known as 
Sunny Field Park. Such contracted effort shall be known as the “Project” or “90% 
Design and Cost Estimating”; and 

WHEREAS, the Consultant was selected through a competitive process which 
sought qualified consultants through an open and public Request for Proposal (RFP) 
process, which began on or about June 25, 2025; and 

WHEREAS, the District seeks to understand the near final design, impacts 
and costs of completing a community collection system within the District to consist 
of gravity fed collection, effluent system collection, or a mix of the two; and 

WHEREAS, the District seeks to understand the near final design, impacts, 
and costs of a pipeline which will convey wastewater generated from within the 
District’s legal boundaries to the City of Solvang’s WWTP through the use of a sewage 
lift station(s), sewer force main, and equalization tank(s); and 

WHEREAS, the City of Solvang is not a direct participant in this agreement 
but has agreed to allow the District and Consultant to investigate, study, and develop 
engineering approaches to allow for the District to connect to the City’s WWTP; and 

WHEREAS, Consultant has previously provided professional and engineering 
services related to collection, treatment, and/or disposal of wastewater; and  
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01245.0001/605404.1xxx  -2- 

WHEREAS, Consultant represents that it has the licenses, qualifications and 
technical skills, experience and expertise to perform these services for the District. 

NOW THEREFORE, based on the terms and conditions herein, the parties 
agree as follows: 

1. Scope of Services 

Consultant shall perform the professional services required to complete 
the Project for the District as described in the Scope of Work attached as Exhibit “B” 
and incorporated by reference herein.   

All work and services by Consultant shall be performed in a diligent and 
customarily accepted professional manner. 

Consultant represents, and District relies on such representation, that 
its work and services shall be performed, within the limits prescribed by the District, 
in a manner consistent with the level of care and skill ordinarily exercised by 
environmental, planning, and engineering professionals under similar circumstances 
at the time its services are performed.  No other representation, express or implied, 
is included or intended by Consultant’s Proposal, this Agreement, or any reports or 
documents prepared herewithin. 

Consultant agrees to undertake the discrete tasks outlined in Exhibit 
“B” only upon consultation with and authorization from the District’s General 
Manager .    

As further described on Exhibit “B”, Consultant’s Services include, but are not 
limited to:  

1. Participation in meetings to include: (a) a kick-off meeting and site walk 
with District representatives (b) monthly status and progress meetings to 
report progress, exchange technical information, resolve technical issues, 
and engage in general coordination and communications activities with the 
District’s General Manager, Engineer, and Technical Subcommittee, (c) in-
person attendance at no less than one District Board of Director’s meeting 
prior to finalizing the Project and related documentation. Note unless 
otherwise stipulated,  such meetings may be held via remote 
telecommunications technologies such as Zoom or Microsoft Teams and be 
subject to the Brown Act. 

2. Performing a review of applicable District, City of Solvang, County of Santa 
Barbara, State of California, and Federal documents for the purpose of 
completing the Project and making recommendations, including any 
applicable value engineering, related to the collection of wastewater within 
the District and transportation of wastewater from the District to the City 
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01245.0001/605404.1xxx  -3- 

of Solvang. The review expressly includes all documentation provided as 
part of LOCSD Request for Proposal 2501 which includes basis of design 
and 30% design documents generated by Stantec Consulting and REGEN 
Engineering. 

3. Developing a 90% Design Package of design drawings, plans, and 
specifications for (1) a gravity fed collection system within the District, (2) 
an effluent system collection system within the District, (3) a force main 
conveyance system between the District and the City of Solvang. 

a) The 90% Design Package will be based on the findings and results of 
previous design engineering tasks completed by Stantec Consulting and 
REGEN Engineering.  

i. When evaluating effluent systems, Consultant will prepare a list of 
recommendations regarding ownership of effluent system 
components and a list of property easement considerations. 

b) In developing the 90% Design Package, Consultant will prepare and 
submit plans and specifications at an approximate completion level of 
90%. The 90% Design Package will be a complete project package, with 
all design drawings, details, and specifications completed. 

c) Specifications included in the 90% Design Package will include required 
or proposed construction sequencing and constraints, general criteria, 
installation requirements and testing procedures, and listing of 
proposed bid item breakdown.  

d) The 90% Design Package plans will include civil, architectural, 
mechanical, electrical, landscape, instrumentation, details and controls, 
as necessary.  

e) All plans shall include any necessary construction specific mitigation 
measures to comply with identified project environmental constraints as 
well as regulatory agency requirements where applicable. 

f) All plans shall document completed work to identify areas for value 
engineering of designs, optimization of collection and conveyance 
systems, and examination of the number and location of lift stations and 
equalization tanks. 

4. Developing a budgetary opinion of probable construction costs related to the 
Project to expressly include (1) gravity collection system costs, (2) effluent 
system collection costs, and (3) District to City of Solvang WWTP 
conveyance system costs. Budgetary opinion shall be inclusive of necessary 
right-of-way acquisition costs. 
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5. Completing project closeout activities which includes providing electronic 
copies of all final documents, designs, drawings, and spreadsheets used to 
complete the Project. 

2. Term of Contract 

Unless otherwise earlier terminated as specified in Section 9, this 
Agreement shall commence on the date set forth above and shall expire at completion 
of the Project no later than April 15, 2027. Consultant shall complete all work in 
accordance with the timelines set forth in the Proposal, unless both the District and 
Consultant agree, in writing, to an extension. Any such extension to the Term of 
Contract shall specify a date by which all work shall be completed. 

3. Force Majeure   

The time period(s) specified in the Schedule of Performance for 
performance of the services rendered pursuant to this Agreement will be extended 
because of any delays due to unforeseeable causes beyond the control and without the 
fault or negligence of the Consultant, including, but not restricted to, acts of God or 
of the public enemy, unusually severe weather, fires, earthquakes, floods, epidemics, 
pandemics, quarantine restrictions, riots, strikes, freight embargoes, wars, litigation, 
and/or acts of any governmental agency, including the District, if the Consultant 
shall, within ten (10) days of the commencement of such delay, notify the District’s 
Project Manager in writing of the causes of the delay.  The Project Manager shall 
ascertain the facts and the extent of delay and extend the time for performing the 
services for the period of the enforced delay when and if, in the judgment of the Project 
Manager, such delay is justified.  The Project Manager's determination is final.  In 
no event will Consultant be entitled to recover damages against the District for any 
delay in the performance of this Agreement, however caused; Consultant's sole 
remedy being extension of the Agreement pursuant to this Section. 

4. Independent Consultant Relationship 

a. It is expressly understood between the parties that no 
employee/employer relationship is intended, the relationship of 
Consultant to District being that of an independent Consultant.  
District shall not be required to make any payroll deductions or 
provide Workers’ Compensation Insurance coverage or health 
benefits to Consultant. 

b. Consultant is solely responsible for selecting the means, methods 
and procedures for performing its services hereunder as assigned 
by the District and for coordinating all portions of the work so the 
results will be in accordance with the terms and conditions of this 
Agreement.  Consultant will supply all tools and instruments 
required to perform its services under this Agreement. 
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c. Pursuant to this Agreement, Consultant is rendering professional 
services only and any payments made to it are compensation 
solely for such services as it may render and recommendations it 
may make in the performance of services. 

5. Compliance with Laws 

Consultant will be solely responsible for giving all notices and complying 
with any and all applicable laws, ordinances, rules, regulations and lawful orders of 
any public authority relating to Consultant’s work, including but not limited to those 
relating to prevailing wage, copyright, trademark or other intellectual property 
matters. 

6. Environmental Laws.   

Consultant shall comply with all applicable environmental laws, 
ordinances, codes and regulations of Federal, State, and local governments.  
Consultant shall also comply with all applicable mandatory standards and policies 
relating to energy efficiency. 

7. Acknowledgment of Relationship 

a. Consultant agrees that all dealings of the parties under this 
Agreement shall be confidential, and writings, reports, data, 
information or communication developed, prepared or assembled 
by Consultant under this Agreement, or any information made 
available to Consultant by District, shall not be revealed, 
disseminated or made available by Consultant to any person or 
entity other than District without the prior written consent of 
District, unless otherwise required by subpoena or applicable law.   

b. The Parties acknowledge that the City of Solvang is an indirect 
party to this agreement. The City of Solvang has no direct 
financial interests related to the execution of this contract nor is 
the City of Solvang in any manner responsible for payment to 
Consultant for services rendered under this contract. City of 
Solvang representative(s) may attend any meetings held between 
the Parties.  

c. The Parties agree that confidentiality, as specified in paragraph 
8.a above, does not include the City of Solvang and its 
representatives. Any and all information gathered, developed, 
prepared, or assembled by Consultant may be shared with City of 
Solvang and its representatives, with notice of such request and 
response provided to the District.  
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8. Payment to Consultant 

a. District shall pay Consultant monthly in proportion to the 
services performed plus reimbursable expenses and charges for 
any additional services within thirty (30) days after receipt of 
Consultant’s invoices in a form approved by District’s, with the 
exception of any disputed amounts which shall be withheld until 
resolution of the dispute. Payment terms are further described on 
Exhibit “C”. 

Total Project Cost not to Exceed: Phase 1: $474,581 (Four 
Hundred Seventy-Four Thousand, Five Hundred and Eighty-one 
dollars) and Phase 2: $1,485,435 (One Million, Four Hundred 
Eighty-Five Thousand, Four Hundred and Thirty-five dollars). 

b. No payment made under this Agreement shall be conclusive 
evidence of Consultant’s performance of the Agreement, either 
wholly or in part, and no payment shall be construed to be an 
acceptance of Consultant’s work. 

9. Assistance by District 

District agrees to provide the Consultant with any available information 
of relevance to Consultant’s work, including all data and documents pertaining to the 
Project.  District pledges to work cooperatively with Consultant and render all 
reasonable assistance toward completion of Consultant’s work.  

The District’s Project Manager shall be General Manager, Guy Savage. 

10. Ownership of Documentation 

All maps, designs, data, spreadsheets, reports and other documentation 
(other than Consultant’s drafts, notes and internal memoranda), whether physically 
produced or electronic, including duplication of same prepared by Consultant in the 
performance of these services, shall become the property of the District upon full 
payment of all monies owed to Consultant and shall be retained by the Consultant 
for a period of three (3) years after completion of the Project. If requested by the 
District, all, or the designated portions of such documentation, shall be delivered to 
the District. 

District agrees to hold Consultant harmless from all damages, claims, 
expenses, and losses arising out of any non-Consultant reuse of plans, specifications, 
drawings, maps, models, electronic files, and other documents for purposes other than 
those described in this Agreement, unless written authorization of Consultant is first 
obtained.  
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11. Termination of Contract 

Consultant specifically acknowledges and agrees that the District may 
at any time during the term of this Agreement terminate Consultant’s services with 
or without cause, and without penalty, at the completion of any phase of Consultant’s 
services as set forth in Exhibit “B” and upon thirty (30) days’ written notice to 
Consultant.  Any termination or any special instructions hereunder from District 
shall be made in writing.  In the event this Agreement is terminated, and upon full 
payment of all monies owed to Consultant, all data, specifications, documents and 
information generated by Consultant, including in electronic form, in connection with 
the Project shall be delivered to District and may be used by District.  Copies of these 
materials may be retained by Consultant.  

Upon termination, Consultant shall be compensated only for those 
Services which have been rendered to District, and Consultant shall be entitled to no 
further compensation.  If the Agreement is terminated by Consultant without cause, 
Consultant shall reimburse District for additional costs to be incurred by District in 
obtaining the work from another consultant. 

12. Indemnification and Hold Harmless; Insurance Requirements 

a. Indemnity for Professional Liability.  When the law establishes a 
professional standard of care for Consultant's services, to the fullest extent 
permitted by law, Consultant shall indemnify and hold harmless (but not 
defend) District and its officers, and employees, agents (the “District's Parties”) 
from and against any and all losses, liabilities, damages, costs and expenses, 
including reimbursement of reasonable attorneys' fees and costs to the extent 
same are caused by any negligent or wrongful act, error or omission of 
Consultant, its officers, agents, employees of sub-consultants (or any entity or 
individual for which Consultant shall bear legal liability) in the performance 
of professional services under this Agreement as provided to the District based 
upon a proportionate percentage of fault as adjudicated by a court of competent 
jurisdiction. 

Consultant has no obligation to pay for any of the indemnitees’ defense 
related costs prior to a final determination of liability or to pay any amount 
that exceeds Consultant’s finally determined percentage of liability based upon 
the comparative fault of Consultant. 

Nothing contained in the indemnity provisions shall be construed to 
require Consultant to indemnify District, against any responsibility of liability 
in contravention of Civil Code 2782 and 2782.8  

b. Indemnity for Other Than Professional Liability.  Other than in 
the performance of professional services and to the full extent permitted by 
law, Consultant shall indemnify, and hold harmless (but not defend) District 
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and District's Parties from and against any liability (including liability for 
claims, suits, actions, losses, expenses or costs, including reasonable attorneys' 
fees and costs, court costs, defense costs and expert witness fees), to the extent 
caused by, the negligent performance of this Agreement by Consultant or by 
any individual or entity for which Consultant is legally liable, including but 
not limited to officers, agents, employees or sub-consultants of Consultant. 

c. Submission of insurance certificates or other proof of coverage 
shall not relieve Consultant from liability under this indemnification and hold 
harmless provisions.  These provisions shall survive the termination of this 
Agreement and shall apply whether or not such insurance policies shall have 
been determined to be applicable to any of such damages or claims for 
damages. 

d. Prior to the commencement of the Project, Consultant shall 
provide District with proof of the types and amounts of insurance described on 
Exhibit “A”.  

13. No Assignment 

This Agreement is a personal services contract and work hereunder 
shall not be delegated or assigned by Consultant to any person or entity without the 
advance written consent of District. Consultant shall not employ any sub-consultants 
for its work. 

14. Examination of Records 

Consultant agrees that District shall have access to and the right to 
examine at any reasonable time and on reasonable notice Consultant’s documents, 
papers and records, including accounting records, relating to or involving this 
Agreement. Notwithstanding the foregoing, District’s right to inspect, copy and audit 
shall not extend to the composition of Consultant’s rates and fees, percentage mark 
ups or multipliers but shall apply only to their application to the applicable units. 

15. Notice 

All notices or other official correspondence relating to contractual 
matters between the parties shall be made by depositing the same as first-class, 
postage paid mail addressed as follows: 

To Consultant: 
Kari Wagner 
Wallace Group 
612 Clarion Court 
San Luis Obispo, CA 93401 
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To District:  
LOS OLIVOS COMMUNITY SERVICES DISTRICT 
Attn: General Manager 
PO Box 345 
Los Olivos, CA 93441 

or such other address as either party may designate hereinafter in writing delivered 
to the other party. All notices shall be agreed to have been received three (3) days 
after mailing. 

16. No Waiver 

No failure or delay by District in asserting any of District’s rights and 
remedies as to any default of Consultant shall operate as a waiver of the default, of 
any subsequent or other default by Consultant, or of any of District’s rights or 
remedies.  No such delay shall deprive District of its right to institute and maintain 
any actions or proceeding which may be necessary to protect, assert or enforce any 
rights or remedies arising out of this Agreement or the performance of this 
Agreement. 

17. Partial Invalidity 

If any term, covenant, condition, or provision of this Agreement is found 
by a court of competent jurisdiction to be invalid, void, or unenforceable, the 
remainder of the provisions hereof shall remain in full force and effect, and shall in 
no way be affected, impaired, or invalidated thereby. 

18. Terms 

No alteration or variation of the terms of this Agreement shall be valid 
unless made in writing and signed by the parties.  No oral understanding or 
agreement not incorporated herein shall be binding on any of the parties. 

19. Incorporation of Recitals 

The foregoing recitals are incorporated herein as though fully set forth. 

20. California Law 

This Agreement shall be interpreted and construed pursuant to the laws 
of the State of California.  Any dispute between the parties shall be filed and heard 
in a court of competent jurisdiction in the County of Santa Barbara, State of 
California.  
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21. Additional Provisions 

Consultant agrees that no full-time employee of District shall be 
employed by its firm during the period that this Agreement is in effect. 

22. Nondiscrimination 

Consultant agrees that he will abide by all applicable federal, state, and 
local laws, rules and regulations concerning nondiscrimination and equal opportunity 
in contracting. Such laws include, but are not limited to, the following; Title VII of 
the Civil Rights Act of 1964 as amended; the Americans with Disabilities Act of 1990; 
the California Fair Employment and Housing Act; and California Labor Code sections 
1101 and 1102. Consultant shall not discriminate against any employee, sub-
consultant, or officer of the District because of race, age, color, ancestry, religion, 
sex/gender, sexual orientation or identification, mental disability, physical disability, 
national origin, political beliefs, organizational affiliation, or marital status in the 
selection for training, hiring, contracting, utilization, or other forms of compensation. 
Consultant shall not discriminate in providing the services under this Agreement 
because of age, race, color, national origin, ancestry, religion, sex/gender, sexual 
orientation or identification, mental disability, physical disability, medical condition, 
political beliefs, organizational affiliations, marital status, or other category 
protected under the law. If District finds that any of these provisions have been 
willfully violated, such violation shall constitute a material breach of Agreement upon 
which District may determine to cancel, terminate, or suspend this Agreement. In 
addition to an independent finding by District of such violation, a finding by the State 
of California or by the United States of a violation shall constitute a finding by 
District of such violation. 

23. Attorneys' Fees. 

If either party to this Agreement is required to initiate or defend or made 
a party to any action or proceeding in any way connected with this Agreement, the 
prevailing party in such action or proceeding, in addition to any other relief which 
may be granted, shall be entitled to reasonable attorneys’ fees, whether or not the 
matter proceeds to judgment, and to all other reasonable costs for investigating such 
action, taking depositions and discovery, including all other necessary costs the court 
allows which are incurred in such litigation.   

24. Conflict of Interest.   

Consultant warrants that it has not paid or given and will not pay or 
give any third party any money or other consideration for obtaining this Agreement.  
Consultant shall comply with all conflict of interest laws and regulations.   
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25. Interpretation. 

The terms of this Agreement shall be construed in accordance with the 
meaning of the language used and shall not be construed for or against either party 
by reason of the authorship of this Agreement or any other rule of construction which 
might otherwise apply. 

26. Corporate Authority.   

The persons executing this Agreement on behalf of the parties hereto warrant 
that (i) such party is duly organized and existing, (ii) they are duly authorized to 
execute and deliver this Agreement on behalf of said party, (iii) by so executing this 
Agreement, such party is formally bound to the provisions of this Agreement, and (iv) 
the entering into this Agreement does not violate any provision of any other 
Agreement to which said party is bound. 

27. Limitation of Liability 

The total amount of all claims District may have against Consultant under this 
Agreement or arising from the performance or non-performance of the Services under 
any theory of law, including but not limited to claims for negligence, negligent 
misrepresentation and breach of contract, shall be strictly limited to the greater of 
the fees or $2,000,000. As District’s sole and exclusive remedy under this Agreement 
any claim, demand or suit shall be direct and/or asserted only against Consultant and 
not against any of Consultant’s employees, officers or directors. 

Neither District nor Consultant shall be liable to the other or shall make any claim 
for any incidental, indirect, or consequential damages arising out of or connected to 
this Agreement or the performance of the services on this Project. This mutual waiver 
includes, but is not limited to, damages related to loss of use, loss of profits, loss of 
income, unrealized energy savings, diminution of property value or loss of 
reimbursement or credits from governmental or other agencies. 

 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement 
the day and year first above written. 

 DISTRICT: 
LOS OLIVOS COMMUNITY SERVICES DISTRICT 
 

By:   
Julie Kennedy, President 
Los Olivos Community Services District 
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ATTEST: 

  
Guy Savage, General Manager 
 
 

 

 CONSULTANT: 
WALLACE GROUP 
 

By:   
Kari Wagner 
Senior Vice President/Principal 

  

By:   
         Brad Brechwald, 
         CEO/Principal in Charge 
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EXHIBIT “A” 

LOS OLIVOS COMMUNITY SERVICES DISTRICT 
INSURANCE REQUIREMENTS 

Consultant shall procure and maintain for the duration of the Agreement (and 
thereafter as specified herein) insurance against claims for injuries to persons or 
damage to property which may arise from or in connection with the performance of 
the work hereunder by Consultant, his agents, representatives, employees or sub-
consultants. 

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as: 
1. Insurance Services Office Commercial General Liability coverage 

(occurrence form CG 00 01). 

2. Insurance Services Office form number CA 00 01 covering Automobile 
Liability, Code 1 (any auto). 

3. Workers’ Compensation insurance as required by the State of California 
and Employer’s Liability Insurance.   

MINIMUM LIMITS OF INSURANCE  

Consultant shall maintain limits no less then: 

1. General Liability (Including operations, products and completed 
operations, as applicable): $2,000,000 per occurrence for bodily injury, 
personal injury and property damage. If Commercial General Liability 
Insurance or other form with a general aggregate limit is used, either 
the general aggregate limit shall apply separately to this project/location 
or the general aggregate limit shall be twice the required occurrence 
limit. 

2. Automobile Liability: $1,000,000 per accident for bodily injury and 
property damage. 

3. Employer’s Liability: $1,000,000 per accident for bodily injury or 
disease. 

4. Errors and Omissions Liability: A policy of professional liability 
insurance in an amount not less than $2,000,000 per occurrence. 
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5. Consultants Pollution Liability: N/A 

6. Asbestos Pollution Liability: N/A 

DEDUCTIBLES AND SELF-INSURED RETENTION  

Any deductibles or self-insured retentions must be declared to and approved by the 
District. At the option of the District, either (1) the insurer shall reduce or eliminate 
such deductibles or self-insured retentions as respects the District and its directors, 
officers, employees, agents and volunteers (collectively “District Parties”), or (2) 
Consultant shall provide a financial guarantee satisfactory to the District 
guaranteeing payment of losses and related investigations, claim administration and 
defense expenses. 

OTHER INSURANCE PROVISIONS` 

The commercial general liability and automobile liability policies are to contain, or 
be endorsed to contain, the following provisions: 

1. The District and District Parties are to be covered as insureds as 
respects: liability arising out of work or operations performed by or on 
behalf of the Architect; or automobiles owned, leased, hired or borrowed 
by Consultant. 

2. For any claims related to this Agreement, Consultant’s insurance 
coverage shall be primary insurance as respects the District and District 
Parties. Any insurance or self-insurance maintained by the District and 
District Parties shall be excess of the Consultant’s insurance and shall 
not contribute with it. 

3. Each insurance policy required by this clause shall be endorsed to state 
that coverage shall not be canceled by either party, except after thirty 
(30) days prior written notice has been provided to the District. 

If General Liability, Consultants Pollution Liability and/or Asbestos Pollution 
Liability and/or Errors & Omissions coverage’s are written on a claims-made form: 

1. The retroactive date must be shown and must be before the date of this 
Agreement or the beginning of work on the Project. 

2. Insurance must be maintained and evidence of insurance must be 
provided for at least five (5) years, if commercially available, after 
completion of the contract of the Project.    District shall be notified in 
writing, should Consultant decide that such coverage is not 
commercially available and have the opportunity to contest such 
determination. 
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If coverage is canceled or non-renewed, and not replaced with another 
claims-made policy form with a retroactive date prior to the Agreement 
effective date, Consultant must purchase an extended period coverage, 
if commercially available, for a minimum of five (5) years after 
completion of the Project.  District shall be notified in writing, should 
Consultant decide that such coverage is not commercially available and 
have the opportunity to contest such determination. 

3. A copy of the claims reporting requirements must be submitted to the 
District for review. 

ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best's rating of no less 
than A: VII, unless otherwise acceptable to the District. Exception may be made for 
the State Compensation Insurance Fund when not specifically rated. 

VERIFICATION OF COVERAGE  

Consultant shall furnish the District with original certificates and amendatory 
endorsements effecting coverage required by this clause. The endorsements should 
be on forms provided by the District, or on other than the District’s forms provided 
those endorsements conform to District requirements and are acceptable to the 
District. All certificates and endorsements are to be received and approved by the 
District before work commences. However, failure to do so shall not operate as a 
waiver of these insurance requirements. The District reserves the right to require 
complete, certified copies of all required insurance policies, including endorsements 
affecting the coverage required by these specifications at any time. 

SUB-CONSULTANTS 

Consultant shall include all sub-consultants as insureds under its policies or shall 
furnish separate certificates and endorsements for each sub-consultant. All coverages 
for sub-consultant shall be subject to all of the requirements stated herein. 

 

END OF PAGE 
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EXHIBIT “B” 

SCOPE OF WORK 
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SCOPE OF SERVICES 
TASK 1: PROJECT MANAGEMENT AND MEETINGS 

Task 1.1 Project Management 
This task includes day-to-day coordination of project activities, including scheduling and budget 
controls, staffing needs and coordination, District coordination, monthly status updates and 
reporting, and other related project management activities. This effort is based on the schedule 
duration of sixteen months based on the schedule provided. 

Task 1.2 Kick-off Meeting 
We will coordinate and attend an in-person kick-off meeting with key Wallace Group and 
District representatives, and other stakeholders recommended by the District. We will prepare 
the meeting agenda and minutes for this meeting as well as a list of documents. This meeting 
will focus on the project objectives, scope of services, schedule, deliverables, and other 
components of the project so that the project direction is well defined. We request that any items 
that may be of importance for the completion of the project be provided to Wallace Group at 
the time of the kick-off meeting or before. 

Following the meeting, we will tour the community and forcemain route and discuss various 
constraints or concerns the District may want to highlight. It is anticipated that this meeting will take 
8 hours including travel time. 

Task 1.3 Project Meetings  
We will attend and prepare agendas and meeting minutes for the project meetings. This task 
includes preparing responses to comments received during deliverable review meetings. 
Internal coordination meetings are also included. Where possible, monthly progress meetings 
will be scheduled in concurrence with milestone deliverable meetings. We will also schedule a 
meeting with the County of San Luis Obispo to discuss lessons learned from the Los Osos CSD 
septic to sewer conversion. 

• Monthly progress meetings – 12 budgeted (3 WG Staff, 1 hour, virtual) 
• 30% Design Submittal (3 WG Staff, 2 hours, in-person) 
• 60% Design Submittal (3 WG Staff, 2 hours, in-person) 
• 90% Design Submittal (3 WG Staff, 2 hours, in-person) 
• Coordination meeting with County of San Luis Obispo for Lessons Learned 

Task 1.4 Board Meetings  
We will attend one (1) Board meeting following completion of the 30% submittal and one (1) 
Board meeting following completion of the 90% submittal. We will prepare a PowerPoint 
presentation for both Board meetings. 

Wallace Group is able to attend additional Board meetings or special committee meetings 
upon request on a Time & Materials basis. 
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Task 1.5 QA/QC 
Wallace Group will provide in-house quality assurance and quality control (QA/QC) at each 
milestone deliverable stage. At each milestone, there is a comprehensive QA/QC review of 
project research, data, calculations, and report by senior or principal engineers within our firm. 
Our Construction Management Team will provide a constructability review prior to the 90% 
submittal. 
 
Task 1 Deliverables: 
• Meeting Agendas (PDF) 
• Meeting Minutes (PDF) 

TASK 2: PROJECT REPORT AND PRELIMINARY DESIGN (30%) 

Task 2.1 Project Report 
A Basis of Design (BOD) Report has already been prepared for the project which discusses flow 
rates, design standards and other critical aspects of the project. Wallace Group will review the 
BOD and provide a Peer Review or concurrence of the report. 

Wallace Group will prepare an addendum to the BOD that will evaluate project alternatives (gravity, 
STEP, hybrid), identify required permits, environmental and design work, schedule, and budget 
(construction budget and life cycle costs). 

The project alternatives will describe proposed facilities including lift station and pipeline 
design elements, pumps, pipeline alignment, diameter and material, electrical supply and 
capacity, and other key design elements. The project report will evaluate the routing/alignment, 
review and identify easement and right of way issues for temporary construction access and 
permanent/long-term access rights, review hydraulic conditions, recommend valving and other 
appurtenances, pipeline material selection, Engineer’s opinion of probable construction cost 
estimate, and a life cycle cost analysis. 

The engineer’s opinion of probable cost and life cycle cost analysis will include, but will not be limited 
to: 

• Project Costs 
• Design 
• Permitting and environmental 
• Easements/acquisitions (temporary and permanent) 
• Administrative 
• LAFCO and Prop 218 
• Alternative option construction 
• Cost share for upgrades to City of Solvang sewer collection system or WWTP (if any) 

• Life Cycle Costs (for District) 
• Operations and maintenance for entire system 
• Electrical costs 
• Staffing needs (identify licensure requirements) 
• Debt service 
• Capital Improvement program 
• Reserve account 
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• Regulatory permitting 
• Life Cycle Costs (for Property Owners) 

• Conversion costs 
• Maintenance costs 
• Electrical costs 
• Replacement costs 

Development of the Project will require coordination with the District and City of Solvang staff to 
establish design criteria, standards, permit requirements, capacity, and other aspects of the Project. We 
will review the District’s design standards related to sanitary sewerage facilities, and will develop 
criteria to be used for the utility design, including: 

• Force main average and maximum velocities (ideally velocity should remain at or below 4 ft/s 
to minimize hydraulic transient conditions). 

• Force main service pressure ranges, recommended pipe material and pressure class 
• Appurtenances including A&Vs, blowoffs, isolation valves 
• Hydraulic grade line 
• Proposed pipeline alignments 

A 20-year life cycle cost will be included as part of the financial analysis. 

The evaluation will utilize existing data already provided including survey, geotechnical, and 
environmental investigation. These investigations will identify the primary constraints regarding 
access and easement issues, geotechnical considerations, permitting, and biological and/or 
cultural resources under the project alternatives and help to inform the 30% preliminary design. 
No additional investigations are to be included as part of this task. 

The comparative analysis between the project alternatives will be performed based on life cycle 
costs, survey/access, geotechnical, environmental, and other constraints. We will submit this 
report to the District for review and approval. The project will advance to Task 3 upon approval 
of the report and subsequent authorization by the District. 

A draft project report will be submitted to the District for review and comment prior to 
completion of the final project report. We will review and respond to the comments received on 
the draft project report and issue responses to comments in tabular format to the District. 

Task 2.2 Preliminary Design 
We will prepare two preliminary design alternatives. Alternative 1 will be a gravity system 
Preliminary Design (30%) prepared by Stantec with some suggested modifications to reduce depth 
of the sewer where possible. Alternative 2 will be a hybrid gravity/STEP system. The Preliminary 
Design will also include two lift station designs and consideration of an equalization basin. The 
preliminary design will include facility and equipment sizing, siting, and alignments of 
proposed force mains to determine requirements for easements and environmental review, as 
required. The plans will include horizontal plan view layouts and preliminary profiles (existing 
utilities not shown in profiles) and will not include grading/drainage design, detail sheets, 
traffic control, and erosion and sediment control. The plan view will be designed at 1”=40’. 
Based on the 30% plan set prepared by Stantec, we anticipate up to 120 sheets for the collection 
system (two alternatives), and up to 30 sheets for the sewer forcemain, lift stations (2), and 
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equalization tank. No topographic survey is included under this task. It is assumed that Stantec’s 
survey is adequate and complete. This submittal will not include General Notes, Abbreviations, 
Legend, Survey sheets, temporary erosion and sediment control, traffic control, electrical, 
structural, or details. 

Task 2 Deliverables: 
• Draft Project Report and Preliminary Design (PDF format) 
• Final Project Report and Preliminary Design (PDF format) 

TASK 3: FIELD INVESTIGATIONS 

Task 3.1 Survey  
We will provide surveying services in support of the design for this project. It will be broken 
into four elements: Mapping verification, septic tank location, miscellaneous collection 
system support, and lift station/force main mapping. 

We anticipate approaching the mapping of the collection system area and the force main route 
differently. 

For the collection system area, much mapping has been completed to date and is the basis and 
background of the Los Olivos Community Services District Septic to Sewer Project 30% 
Submittal completed by Stantec. It would be our goal to preserve and use as much of the 
existing completed mapping as possible. To do so, we have assumed that liabilities related to the 
Stantec mapping will remain between the Owner and Stantec. We will use the mapping and 
update it where we are aware of locations it is out of date, or quality deficient, as those areas 
come to our attention during the design process and our own quality assessment of the existing 
mapping. For budgeting purposes, we have included two field days for mapping verification and 
64 hours of associated mapping updates and CAD drawing file modifications to fit with our 
CAD standards. We have assumed an additional 17 working days to locate all 372 septic tanks 
and associated office time to map the locations of the septic tanks. This assumes the District or 
other company has already located the septic tanks and provided access. Additional time may be 
required if our survey crew is required to uncover buried septic tank lid or locate the tanks. We 
have also assumed an additional three field days and 70 hours for more focused updates driven 
by the design and engineering team. 

Together with the review and incorporation of existing mapping, another critical element of 
augmentation to the existing mapping is the documentation and investigation of existing record 
survey monuments and control stations. Based on our review of the 30% Stantec design 
document, this has not been completed and will need to be. We will review County of Santa 
Barbara record maps and include augmenting the existing mapping with the locations that 
monuments are found to exist based on this research. This information will be incorporated in 
the design and construction documents, so that the appropriate steps can be taken by the 
Owner and the Contractor to comply with California State law addressing monument 
perpetuation, Business and Professions Code §8771. This includes, for budgeting purposes, 
researching, locating, measuring and documenting on the base map approximately 120 record 
monument locations. 

It is our understanding that mapping has not yet been completed for the proposed sanitary 
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sewer force main alignment. We propose to capture this mapping using a combination of aerial 
and field survey techniques. This includes an approximate 50 feet wide strip along 
approximately 18,000 feet of Alamo Pintada Road, from the intersection with Creekside Drive in 
the south to Santa Barbara Avenue in the north. Aerial mapping will be completed at a scale of 
1” = 20’ and at a one-foot contour interval showing such features as edges of pavement; road 
striping; driveways; dirt roads; utility poles and above and at grade utility structures, fences, 
buildings, vegetation and other items according to standard practice. The aerial mapping will be 
augmented by field survey to locate in greater detail and accuracy the significant features 
therein, and including locating overhead wires; utility markings, placards, and paint; drainage 
and sewer structures and the invert and pipe size of storm drain culverts and other items 
according to standard practice for mapping in support of an underground utility design project. 

We will locate sufficient monuments to plot the best fit record boundary and right-of-way lines 
of the properties and roads within the force main mapping limits. The collected information of 
this task will be compiled in a Civil 3d, 2024, or newer file and serve as the base layer for design 
and engineering. Coordination with the engineering design team is included. For budgeting 
purposes, we have assumed: 

1. That traffic control will not be needed as part of this scope of work 
2. Ordering title reports will not be required or they will be provided by the client and 

review or easement plotting will be additional and addressed through a contract 
amendment. 

3. That sufficient monuments exist, no material discrepancies will be discovered, and 
that filing a Record of Survey or Corner Record will not be required, including in the 
event that a Record of Survey is required according to Section 8762 of the California 
Business and Professions Code (BPC) or rehabilitating of controlling monuments 
used as part of this survey is required due 
to their condition being less than permanent and durable and other requirements 
specified by Section 8771.6 of the BPC. However, if as a part of the survey for this 
project, a Record of Survey or Corner Record is required or existing monuments are 
found and determined to need re- establishment to comply with state law the client 
agrees to authorize additional scope and budget to satisfy these requirements. 

Task 3.1 Deliverables: 
• AutoCAD Civil 3d survey base file (AutoCAD 2024 DWG format) 

Task 3.2 Geotechnical Investigation  
During the project design phase, we will include the performance of a preliminary site 
geotechnical investigation to be performed by Earth System Pacific (ESP) to evaluate subsurface 
conditions. Based on the field investigation, ESP will provide recommendations for site 
preparation, trench, and pavement repair, pavement structural sections, trenching and 
excavation, backfill, horizontal directional drilling, slabs, foundations, infiltration, and 
groundwater mitigation where needed. 

The quantity, location, and depth of borings to be completed will be determined following the 
completion of Task 2. We have included an estimated budget of $250,000 to support the design 
of the project. 

Task 3.2 Deliverables: 
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• Geotechnical Report (PDF) 

Task 3.3 Potholing 
Wallace Group assumes that there may be some level of potholing needed during the 
design phase. Wallace Group will assess the need for potholing and provide a 
recommendation for existing utilities that may need potholing to confirm if any conflicts 
may impact design. Wallace Group has budgeted $50,000 for coordination and $250,000 for 
potholing field services. 

TASK 4: PLANS AND SPECIFICATIONS 

Upon approval from the District of the preferred design alternative , the project team will 
develop 90% design documents including plans and an engineer’s opinion of probable 
construction cost for the project. Note, specifications will not be developed at this time. This 
task will lay out the basis for the subsequent environmental and permitting review. 

The following subtasks are included: 

Task 4.1 60% Design Documents 
This deliverable will include a 60% plan set and engineer’s opinion of probable cost for the 
chosen alternative. The plan view will be designed at 1”=40’. Based on the 30% plan set 
prepared by Stantec, we anticipate up to 65 sheets for the collection system and details, and 
up to 40 sheets for the sewer forcemain, lift stations (2), equalization tank, and details. The 
plans will include lateral stub outs to property line for all properties. Design of sewer 
laterals on private property is not included. 

The following additional sheets will be included: 
• Title sheet 
• General Notes, Abbreviations, Legend 

Please note, the following sheets will not be provided in the 60% or 90% design. These sheets will be 
provided in the final design package: 

• Survey Sheets 
• Temporary erosion and sediment control 
• Traffic control 

Task 4.2 90% Design Documents 
Upon receipt of consolidated, written comments from the District, Wallace Group will prepare 
the 90% design submittal. Wallace Group will update the engineer’s opinion of probable cost 
based on the 90% design. Additional design elements will be included in the 90% design 
including electrical, controls, and structural design elements. 
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Electrical and Controls Design: 

Each site will include the following when applicable: 
Electrical Construction Plans including: 

• Single line diagram 
• Site electrical plans 
• Elevation details 
• Conduit/Cable Schedules 
• Panel Schedules 
• Load and voltage drop calculations 
• Pump control schematics 
• Electrical details 

• Electrical design summary 
• Engineer’s opinion of probable cost estimate 

Assumptions and Exclusions 
1. The locations of new service connection points will be assumed based on existing 

electrical utilities observed on-site and on PG&E service maps. 
2. PG&E service fees can vary significantly and can be difficult to estimate. An assumed 

fee will be provided for both design approaches, but cannot be determined without 
PG&E designing their service connections. 

3. The SCADA system is not fully defined in the RFP. Scope includes meeting with District 
to define system requirements. The system design will be developed to a level that 
allows the scope of the selected approach to be finalized and specified according to the 
District’s requirements. 

4. Excludes radio design or radio path study. If radio communication is required, a radio 
path study by others may be required. 

5. Excludes all application and permit fees. 

Structural Design: 

Structural Design will include the following: 
• Buoyancy calculations and foundation design for wet wells and equalization tank 
• Pad foundation design 
• Forcemain Design for Bridge 
• Engineer’s opinion of probable cost estimate 

Task 4 Deliverables: 
• 60% Plans and Engineer’s Opinion of Probable Cost (PDF Format) 
• 90% Plans and Engineer’s Opinion of Probable Cost (PDF Format) 

TASK 5: EASEMENT IDENTIFICATION 

Our team will assist in identifying easements required for both construction on a 
temporary basis and permanent easements required for ongoing access and maintenance. 
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We will provide the legal descriptions and exhibits necessary for the ROW acquisition and 
temporary construction easements 
(TCE’s) for the selected project. Exhibits will be required for each parcel of land or unique owner 
that a proposed acquisition or temporary access and construction agreement will affect. 
Acquisition exhibits will show limited topography and limited proposed design improvements 
over the project’s aerial imagery, APN number, owner name, gross APN acreage, adjoining 
property information, proposed permanent easement areas and temporary access and 
construction agreement areas. Each Acquisition Exhibit will be produced on an 11”X17” paper 
size and provided in PDF format. We assume the County will provide appraisal and acquisition 
services. 

Costs do not include expenses for land acquisition or easements. 

Task 5 Deliverable: 
• Easement Summary Report 

TASK 6: PERMITS AND RELATED STUDIES 

Task 6.1 Environmental Permits 
It is assumed that the District and/or the District’s consultant will take lead and obtain all 
environmental permits required for the project. Wallace Group has assumed a supporting 
role and thus has allocated up to 100 hours to support preparation of documents or exhibits 
and peer review of permit applications. 
 
Task 6.2 Other Permits  
Our project team will assist the District in the preparation of applications for administrative and 
encroachment permits. Anticipated permits and applications include: 

• City and County encroachment permits 

These permit applications will be compiled once design is at a sufficient stage to satisfy application 
requirements. We include time for coordination with the permitting agencies via email and telephone 
correspondence. 

Task 6.2 Deliverables: 
• Draft permit application(s) (PDF) 
• Final permit application(s) (PDF) 

 

TASK 7: ASSESSMENT DISTRICT FORMATION 

Task 7.1 Assessment District Formation – DTA 
DTA, a subconsultant to Wallace Group, will prepare the Engineer’s Report and conduct the 
Proposition 218 Protest Hearing for the formation of an Assessment District to fund the 
construction of the sewer collection system. Please refer to the DTA proposal for details of 
the scope of work.  
 

• Out of scope of work: in-person attendance at Board meetings 
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• Optional task item: Ballot tabulation 
 
Task 7.2 Assessment District Formation – Wallace Group 
Wallace Group will provide up to 40 hours of support in the development of the benefit unit 
determination and Engineer’s Report. 

Task 7.2 Deliverables: 
• Draft and Final Engineer’s Report (PDF) 

 

PROJECT PHASING 
 

The following scope of work is broken into two phases and Optional Tasks as follows: 
 

• Phase 1 includes the following tasks: 
o Task 1.1: Schedule based on six (6) months 
o Task 1.2: Kick Off Meeting 
o Task 1.3: Meetings 

 Monthly progress meetings – 12 budgeted (3 WG Staff, 1 hour, virtual) 
 30% Design Submittal (3 WG Staff, 2 hours, in-person) 

o Task 1.4: Board Meeting 
 One (1) Board meeting following completion of the 30% submittal 

o Task 1.5: QA/QC 
 30% Design Submittal 

o Task 2.0: Project Report and Preliminary Design (30%) 
o Task 3.1: Survey (Partial Survey effort) 

 
• Phase 2 includes the following tasks: 

o Task 1.1: Schedule based on twelve (12) months 
o Task 1.3: Meetings 

 60% Design Submittal (3 WG Staff, 2 hours, in-person) 
 90% Design Submittal (3 WG Staff, 2 hours, in-person) 
 Coordination meeting with County of San Luis Obispo for Lessons Learned 

o Task 1.4: Board Meeting 
 One (1) Board meeting following completion of the 90% submittal 

o Task 1.5: QA/QC 
 60% Design Submittal 
 90% Design Submittal 

o Task 3.1: Survey (Remaining Survey effort) 
o Task 3.2: Geotechnical 
o Task 3.3: Potholing 
o Task 4.1: 60% Design Documents 
o Task 4.2: 90% Design Documents 
o Task 5.0: Easement Identification 
o Task 6.1: Environmental Permits 
o Task 6.2: Other Permits 
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• Additional Services includes the following tasks: 

o 100% Design Documents 
o Specifications 
o Bid Phase Services 
o Construction Phase Services 
o LAFCO Support 
o Regulatory Compliance Support including Sewer System Management Plan 
o Design of sewer laterals on private property 
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www.FinanceDTA.com 
18201 Von Karman Avenue, Suite 220 
Irvine, CA 92612 

PROJECT UNDERSTANDING 

DTA is pleased to submit this proposal to the Los Olivos Community Services District (the “District”).  In 
collaboration with Wallace Group, DTA shall serve as the Assessment Engineer and will assist the District in 
establishing an Assessment District (“AD”) to fund authorized sewer system services. 

KEY PERSONNEL QUALIFICATIONS 

DTA has assigned personnel to this project who bring experience and technical expertise to each unique 
element of this engagement.  Our team organization is illustrated below.  Project roles of our key team 
members are described below and followed by professional biographies.  All personnel will be available full-
time (100%) for the duration of the project. 

Figure 1: Team Organization Chart 

 
DTA has assembled a project team for the District with the breadth of experience required to provide 
assessment engineering services in a professional and timely manner.  This project would be primarily handled 
out of DTA’s Irvine office.  Andrea Roess, a Managing Director at DTA, would serve as the Principal-in-Charge 
of DTA’s project team and handle primary account responsibilities for this engagement.  Ms. Roess will attend 
meetings as necessary and supervise all project staff. 

Ms. Roess will also serve as the Project Manager for the DTA team and be the District’s primary point of contact 
throughout this engagement.  She will oversee all day-to-day activities and attend all meetings.  This will include 
scheduled meetings with District staff at which she will provide regular updates regarding progress and any 
problems that have arisen.  In addition, Ms. Roess will be setting up conference calls with District staff and 
other interested parties whenever necessary.  She may schedule these conference calls once per month on a 
date in-between any scheduled meetings with District staff. 

Ms. Roess will handle the ongoing execution and completion of the entire Scope of Work and match DTA’s 
work and deliverables with the District’s needs and objectives.  She will also manage the work of DTA’s project 
team, including leading data collection efforts, providing senior-level analysis, reviewing progress and work 
products with District staff and stakeholders, and presenting findings at project meetings.  Ms. Roess will be 
assisted in these tasks by support staff, as needed. 
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Kuda Wekwete, a Managing Director at DTA, will provide technical advisory services.  Steve Runk, P.E., the Vice 
President of Engineering Services, will provide engineering expertise, prepare and/or review facilities cost 
estimates, and contribute to the apportionment analysis for property included in each district. 

Key personnel will be available to the extent proposed, or designated by the District, for the duration of the 
project and no person designated as “key” to the project shall be removed or replaced without the prior 
written concurrence of the District.  In addition, DTA is not behind schedule or past the completion date for 
any active projects and has a long history of delivering projects on a timely basis and adhering to agreements. 

According to the SEC, as of September 12, 2017 (due to a new regulatory requirement), representatives of 
Municipal Advisor firms must have earned the Series 50 license to engage in municipal advisory activities.  DTA 
managers at the Vice President level and above are Series 50 licensed and therefore duly authorized by the 
SEC/MSRB to engage in municipal advisory activities. 

A DTA Team Resumes 

Andrea Roess 
Managing Director | Andrea@FinanceDTA.com 
Project Role – Principal-in-Charge/Project Manager 

Since joining DTA in 1992, Ms. Roess has participated in all aspects of the formation and 
implementation of special finance districts to fund infrastructure and services.  She has 
managed the formation and annual administration of more than 300 land-secured 
financing districts, including several PACE programs.  In addition, Ms. Roess established 
and manages DTA's water and sewer practice and is a leader in the development of PACE 
programs. 

Ms. Roess has utilized her computer skills to develop numerous state-of-the art computer 
models that evaluate cash flows related to funding infrastructure and public services.  This ability has enabled 
her to develop sophisticated bond structuring concepts for CFDs and ADs, as well as complex fiscal impact and 
fee impact models.  She has also prepared hundreds of Engineer’s Reports for ADs and been involved in the 
development of escrow release formulas and bond pool financing structures.  In addition, Ms. Roess has 
experience in the preparation of PFFPs, Water/Sewer Revenue Bond analyses, and tax increment analyses.  
She is also the Project Manager in charge of annual special tax administration for more than 120 financing 
districts throughout California, Florida, Hawaii, Missouri, and Nevada. 

In addition, Ms. Roess has become an influential voice in the world of CFDs and public finance through an 
intimate understanding of CFD subject matter that is unrivaled in the industry.  Her direct and innovative 
approach to solving problems has led to a variety of innovative and successful solutions for her clients.  This 
success has not gone unnoticed in the CFD circle.  For years, industry professionals have sought her guidance 
and insights on a wide variety of issues that they faced.  She is regularly asked to participate at speaking 
engagements and conferences to share her experiences and knowledge related to CFD structuring and other 
public finance topics. 

For your reference, listed below is a sampling of current clients to whom Ms. Roess provides both district 
formation and annual administration consulting services. 

 Borrego Water District  County of Imperial; 
 City of Anaheim;  County of Los Angeles; 
 City of Blythe;  County of Orange; 
 City of Brawley;  County of San Bernardino; 
 City of Calexico;  County of Santa Barbara; 
 City of Cathedral City;  Laguna Beach Unified School District; 
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 City of Los Angeles;  Riverside Unified School District; 
 City of Oceanside;  San Diego County Fire Protection District; and 
 County of Imperial;  Upland Unified School District. 

Ms. Roess holds an M.B.A. degree with a concentration in finance from San Francisco State University and a 
B.A. in psychology/public policy analysis from Pomona College. 

Ms. Roess is active in industry groups, including CSMFO, the Association of Women in Water, Energy, and 
Environment (“AWWEE”), and many others.  In addition, Ms. Roess has been elected the Director of 
Mentorship of the Women in Public Finance Los Angeles Chapter Board and has participated on numerous 
panels and workshops related to public financing.  She also holds a Series 50 license as a registered Municipal 
Advisor with the SEC/MSRB under rules promulgated following the Dodd-Frank Act in 2010. 

Kuda Wekwete 
Managing Director | Kuda@FinanceDTA.com  
Project Role – Technical Advisor 

Since joining DTA in 2005, Mr. Wekwete has been involved in all aspects of the formation 
and implementation of special districts to fund infrastructure and services, as well as the 
sale of over $300 million in CFD bonds.  His work has involved the preparation of tax 
spreads and overlapping debt analyses for the formation and/or sale of bonds for over 
175 special districts established throughout California.  In this role, Mr. Wekwete has 
prepared RMAs, CFD and Engineer’s Reports, and documents required for the formation 
of CFDs, sale of property, and annual levying of special taxes.  He has also been responsible for preparing PFFPs 
involving CFDs and other public finance mechanisms. 

For your reference, listed below is a sampling of current clients to whom Mr. Wekwete provides both CFD 
formation and annual administration consulting services. 

 City of South San Francisco;  City of Paso Robles; 
 RPOSD;  City of San Mateo; 
 CSCDA (20 CFDs/250 ADs);  City of Stockton; and 
 County of Los Angeles;  City of Santa Clara. 

In addition, Mr. Wekwete has been actively involved in the preparation of dozens of impact fee studies, 
especially in the area of transportation infrastructure costing, and apportionment of these costs over various 
land use types based on benefit criteria.  His engineering background has enabled him to assist DTA’s Vice 
President of Engineering Services in applying a variety of apportionment methodologies to the development 
of fee studies and establishment of Benefit ADs for public sector clients.  Mr. Wekwete's recent work on DIF 
studies has included engagements for the Cities of Colton, Desert Hot Springs, Fontana, Paso Robles, Perris, 
and Torrance and the Counties of Riverside, San Bernardino, San Luis Obispo, and Santa Barbara, among 
others. 

Mr. Wekwete also has experience in the preparation of Fiscal Impact Reports (“FIRs”), tax increment analyses, 
and PFFPs and has performed due diligence services and developed disclosure documentation for land 
purchasers, public agencies, and lenders. 

Mr. Wekwete received his B.S. and M.S. in operations research and industrial engineering from Cornell 
University and Columbia University, respectively.  He also holds a Series 50 license as a registered Municipal 
Advisor with the SEC/MSRB under rules promulgated following the Dodd-Frank Act in 2010. 

Steve Runk, P.E. 
Vice President, Engineering Services | Steve@FinanceDTA.com 
Project Role – Engineer (State License Number C23473 – California Registered Civil Engineer) 
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Mr. Runk has over 45 years of experience in the design and construction management of 
major civil engineering projects, including roadways, bridges, sewer and water 
improvements, and flood control facilities, grading for public works projects, and 
construction of commercial and industrial buildings.  Mr. Runk’s specific responsibilities 
have included design, quality control, specifications, estimates, construction bid 
packages, construction coordination and management, cost analyses and cost control, 
scheduling, manpower forecasting, staffing, and marketing.  He has also assisted public 

agencies and developers in the procurement of funding from the California Department of Transportation 
(“Caltrans”) and other federal and state agencies. 

Mr. Runk has a proven track record of meeting schedules and adhering to budgets.  Since joining DTA in 2000, 
he has worked with local agencies to resolve community issues and negotiate scope changes with contractors 
to ensure the timely and satisfactory completion of construction projects.  He has also acted as the Project 
Manager for the establishment of ADs and preparation of numerous AB 1600 DIF justification studies.  Mr. 
Runk specializes in preparing assessment apportionment formulas and fee studies for roads, storm drains, and 
water and wastewater facilities. 

Since 2012, DTA has served as the on-call Assessment Engineer for the City of San Buenaventura’s MADs.  Mr. 
Runk, in collaboration with DTA support staff, prepared the Engineer's Report for MAD No. 28 in late 2021.  He 
also assisted with the formation of MAD Nos. 21 through 27, in addition to preparing and submitting updated 
Engineer’s Reports to amend the prior reports for MAD Nos. 17 and 18 to better document their assessment 
methodologies and conform to Prop 218’s strict benefit requirements. 

Prior to joining DTA, Mr. Runk, as the Senior Construction Manager for Holmes & Narver, Inc., successfully 
completed the construction of the SR-41 Freeway in Fresno County, which was the County’s first Measure “C” 
sales tax-funded freeway.  Prior to this project, Mr. Runk successfully completed the construction of the SR-71 
Freeway in Chino/Chino Hills, California.  This $98 million project was the first Measure “M” sales tax-funded 
project for the San Bernardino Associated Governments (“SANBAG”).  Mr. Runk’s responsibilities on both 
projects included contract management, quality control, public relations, cash flow analyses, project closeout, 
and compliance with federal and State funding requirements. 

Previously, Mr. Runk held positions with various public and private engineering entities in which he delivered 
projects requiring a wide variety of engineering expertise.  He holds a B.S. in engineering from the University 
of California at Los Angeles and an M.S. in civil engineering from California State University at Long Beach.  Mr. 
Runk is a registered Civil Engineer in the State of California. 

Nehal Thumar 
Vice President | Nehal@FinanceDTA.com  
Project Role – Task Specialist 

Since joining DTA in 2000, Mr. Thumar has been involved in all aspects of the formation 
and implementation of numerous Mello-Roos CFDs located throughout California.  His 
responsibilities related to these CFDs have included the preparation of tax spread 
proforma analyses, RMAs, Public Reports, and overlapping debt analyses.  In addition, 
Mr. Thumar has managed the annual administration of over 25 CFDs in Southern 
California and prepared due diligence, tax projections, and Disclosure Reports related to 
land-secured bond issuances for numerous clients in Arizona, California, and Nevada. 

Additionally, Mr. Thumar’s involvement in both the CFD formation and annual administration has provided 
him with a unique perspective.  For instance, he has reviewed numerous CFD formation and legal documents 
from the standpoint of how each CFD may impact interested stakeholders down the line through an annual 
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administration point of view.  This type of exposure to both CFD formation and annual administration has 
afforded Mr. Thumar the ability to identify any future pitfalls prior to the actual formation of a district. 

For your reference, listed below is a sampling of current clients to whom Mr. Thumar provides both district 
formation and annual administration consulting services. 

 Borrego Water District  County of Imperial; 
 City of Anaheim;  County of Los Angeles; 
 City of Blythe;  County of Orange; 
 City of Brawley;  County of San Bernardino; 
 City of Calexico;  County of Santa Barbara; 
 City of Cathedral City;  Laguna Beach Unified School District; 
 City of Los Angeles;  Riverside Unified School District; 
 City of Oceanside;  San Diego County Fire Protection District; and 
 County of Imperial;  Upland Unified School District. 

Mr. Thumar has also prepared Fiscal Impact Reports (”FIRs”) for various public agency clients.  In addition, he 
has worked on the preparation of DIF justification studies.  His work during the impact fee justification and 
apportionment analysis process for each respective project has included the preparation of the capital 
improvement and public facilities needs list(s), fee model development, report writing, data collection, and 
interactions with city/county staff and key stakeholders. 

Mr. Thumar earned an M.B.A. degree with a concentration in finance and a B.A. in economics from the 
University of Southern California.  He also holds a Series 50 license as a registered Municipal Advisor with the 
SEC/MSRB under rules promulgated following the Dodd-Frank Act in 2010. 

  

Agenda Packet 
Page 55 of 86



6 

 
Los Olivos Community Services District September 25, 2025 
Proposal for Assessment District Formation Services 

 

SCOPE OF WORK 

DTA will assist the Los Olivos Community Services District (the “District”) in establishing an AD to fund 
authorized sewer system services.  Our responsibilities under this Scope of Work include the following tasks: 

Task 1 – Background Research 

DTA will collect information on existing and anticipated land uses, Assessor’s parcels located within the 
proposed district boundary, and planning information for use in preparing the assessment spread.  Data to be 
gathered includes the following:  

 Santa Barbara County (“County”) Assessor records for each of the roughly 400 parcels within the AD; 
 Land use data as provided by the District, property owner, outside data sources, and/or site 

inspections, as necessary; 
 Information on services descriptions, cost estimates, and phasing of types of services to be included 

in the benefit analysis; 
 Existing relevant studies of the project area for use in conducting the benefit analysis; and 
 Services costs to be assessed.  Services costs are to be provided by District staff and/or its consultants. 

This task includes the preparation of a database of the roughly 400 parcels within the AD that contains a 
description and assessment number of each property assessed and the address of the property owner based 
on the records of the County Assessor’s Office. 

Task 2 – Benefit Assessment 

DTA will develop a method and formula for the allocation of the costs of proposed assessments to benefitting 
properties.  This task will consist of the following subtasks:  

2.1 Develop a rationale for the benefit assessment based on the projected benefit to the property; 

2.2 Identify the boundaries of the AD and benefit subareas based on the level of benefit (if applicable); 

2.3 Identify the AD’s quantitative Equivalent Dwelling Unit (“EDU”) or Benefit Assessment Unit (“BAU”) 
factors used to differentiate benefit based on property type (e.g., residential, commercial, industrial, 
etc.);  

2.4 Determine the improvements to be included in the AD based on input from the District, property 
owners, the design engineer, bond counsel, and the engineering analysis of general and special 
benefit, in addition to preparing a narrative description to include in the Engineer’s Report; and 

2.5 Develop a benefit spread that allocates assessments to all properties in the AD based on the benefit 
assessment rationale (Task 2.1) and EDU factors (Task 2.3). 

The proposed benefit spread will be proportional to benefit received, legally defensible (relationship between 
costs allocated and benefit received), sufficient to meet minimum revenue requirements, and politically 
acceptable.  The proposed benefit spread will be submitted to District staff for review prior to the completion 
of work on the Engineer’s Report. 

Task 3 – Preparation of Assessment Diagram 

This task entails the preparation of an assessment diagram pursuant to the requirement of the Streets and 
Highways Code and County Recorder’s Office. 
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Task 4 – Engineer’s Report 

DTA will act as "Engineer of Work" and prepare Preliminary and Final Engineer's Reports pursuant to the 
requirements of the Streets and Highway Code.  As required by law, the report shall contain the following: 

 Streets and Highway Code information and tables; 
 Description of services and facilities; 
 Preliminary and final estimate of costs; 
 Assessment diagram; 
 Method of assessment spread; and 
 Assessment roll with preliminary assessments. 

After confirmation of the assessments by the District Board of Directors (“Board”), DTA shall produce the Final 
Engineer's Report.  This report shall include the final costs provided by the District in place of the estimated 
costs listed in the Preliminary Engineer's Report and make any revisions requested by the District Board. 

Deliverable: Draft and Final Engineer’s Report 

Task 5 – Public Notices and Ballot Protest Procedure  

With assistance from the District’s legal counsel, DTA will prepare and mail notices pursuant to the Municipal 
Improvement Act of 1913 and Right to Vote on Property Taxes Act.  Said notices shall include the following:  

 The estimated assessment pertaining to the entire AD; 
 The estimated assessment pertaining to each parcel; 
 The duration of the assessment; 
 The reason for the assessment (e.g., a general description of the services); 
 The basis under which the assessment was calculated; 
 The date, time, and location of the public hearing; 
 A statement that a majority protest from the individuals who have mailed in their ballot (weighted by 

level of assessment) shall cause the assessment proceedings to be abandoned; and 
 A ballot to be mailed by a property owner to the District to declare their support or opposition to the 

AD. 

Task 6 – Meetings and Public Hearings 

DTA will attend up to a total of five (5) virtual meetings and one (1) in-person public hearing associated with 
the formation of the AD.  Attendance at any in-person or additional virtual meetings will be billed on a time 
and materials basis at additional cost, not to exceed $2,500. 

Task 7 – Ballot Tabulation 

Prior to and at the public hearing, DTA shall tabulate ballots submitted by property owners to determine 
whether the majority protest exists within the AD.  The tabulation log will consist of a computerized database 
of every parcel within the AD.  This tabulation will be completed prior to the close of the public hearing and 
the results will be provided to the District for the inclusion of public record. 

Task 8 – Post-Formation Services  

After confirmation of the assessments by the City Council, DTA will provide the following services:  

8.1  Provide the information necessary for the preparation of the Notice of Cash Collection; 
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8.2 Coordinate the mailing of the Notice of Cash Collection; 
8.3 Prepare the paid and unpaid list and calculate the new amount to bond after the end of the 30-day cash 

collection period; 
8.4 Assist in the preparation of and record the Notice of Assessment, assessment roll, and other necessary 

documents with the County Recorder’s Office; and 
Work related to actual bond issuance would be covered under a separate agreement. 

FEE PROPOSAL 

DTA shall be remunerated for consulting services (as described above in the Scope of Work) on an hourly basis 
according to the rates set forth in Table 1 below, with invoices being submitted to the District monthly.  DTA 
shall perform the tasks listed under the Scope of Work for a maximum fee of $50,000 for Tasks 1-6, plus $2,500 
in out-of-pocket expenses.  Any additional tasks and professional services beyond those described in the Scope 
of Work will be billed at the hourly rates listed in Table 1 below. 

Table 1: DTA’s Fee Schedule 

Labor Category Labor Rate 
President/Managing Director $315/Hour 

Senior Vice President $290/Hour 
Vice President $265/Hour 

Senior Manager $220/Hour 
Manager $205/Hour 

Senior Associate $185/Hour 
Associate III $175/Hour 
Associate II $165/Hour 
Associate I $150/Hour 

Research Associate II $140/Hour 
Research Associate I $125/Hour 

Upon the City’s request, potential extended services include attending meetings in addition to those specified 
in the Scope of Work, providing noticing/balloting services, if any assessments are increased per Prop 218 
guidelines, assisting with the formation of any new district, including CFDs, and conducting all annexations to 
the district, providing testimony in court of time to prepare for a suit of any kind, and informing the City of any 
new, or changes to existing, laws related to Landscape & Lighting Districts.  Any work on these extended 
services shall be billed on a time and materials basis at additional cost at the hourly rates listed in Table 1. 

Budget for a Prop 218 mail-ballot is not included herein.  DTA shall provide a not-to-exceed budget for election 
support services at the time of commencement of such services.  Our experience has been that the consulting 
services costs associated with our prior Prop 218 elections have varied depending upon the size of and number 
of Assessor parcels to be included in the mail-ballot, amount of property owner support or opposition, level of 
contribution to our workload from municipal staff, and other factors.  Without knowing the scope of services 
required for the Prop 218 election, it is difficult to establish a maximum budget at this point in time.  In addition 
to ballot/notice design and tabulation support, we estimate a printing and mailing billing rate of $2.50 per 
parcel based on prior mailings.  Actual mailing costs will be finalized once an official quote is received from a 
vendor. 
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9 

 
Los Olivos Community Services District September 25, 2025 
Proposal for Assessment District Formation Services 

 

Out-of-pocket and administrative expenses shall be equal to 3% of DTA’s billings for labor, plus any outside 
vendor payments, not to exceed a total of $2,500.  All hourly rates for services apply through June 30, 2026, 
and are subject to a cost-of-living increase at that time.  On or about the first two weeks of each month during 
which consulting services are rendered hereunder, DTA shall present to the District an invoice covering the 
current consulting services performed and reimbursable expenses incurred pursuant to the agreement and 
exhibits thereto.  Such invoices shall be paid by the District within 30 days of the date of each invoice.  A 1.2% 
monthly charge may be imposed against accounts that are not paid within 30 days of the date of each invoice.  
DTA shall stop all work on the project if payment is not received within 45 days of submittal of an invoice. 

A Disclaimer 

While DTA has a fiduciary responsibility as a licensed Municipal Advisor, DTA is not, unless otherwise stipulated, 
acting as the District’s Municipal Advisor.  The services discussed herein do not constitute any financial advice 
or fall under the category of municipal advisory services as defined by the SEC. 

B Limitations 

This budget covers only those tasks outlined in the Scope of Work.  Additional consulting services beyond 
Additional consulting services beyond the tasks listed in the Scope of Work (“Additional Work”) may require 
additional fees if they cause total hourly fees to exceed the proposed budget to be determined.  If the tasks 
listed in the Scope of Work are not completed within 12 months, at any point thereafter, DTA may request an 
increase in the maximum fee if total hourly billings to date exceed the proposed compensation level listed 
above.  Other Additional Work shall include: 

 Additional analyses based on revised land use assumptions or changes in improvements or 
improvement costs; 

 Research performed by DTA to obtain data that was the responsibility of the District or County, as 
listed in Scope of Work; 

 Attendance at more than one (1) in-person meeting, more than five (5) virtual meetings, or extended 
conversations with property owners and homeowners’ groups; 

 Establishment of zones which would require multiple analyses, Engineer’s Report preparation, maps, 
etc., to cover each additional zone; 

 Extended discussions or negotiations with the District Board, property owners, developers, and other 
parties associated with the AD formation; 

 Preparing and administering ballots, in addition to the tabulation of ballots;  

 Additional work due to the inclusion of capital facilities to be funded by the AD; and 

 Creation of a base project map for the purposes of preparing the AD boundary map. 

Agenda Packet 
Page 59 of 86



Wallace Group Team Resource Estimate for the 

Los Olivos CSD -Phase 1 BUDGET SUMMARY
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TOTAL

TASK DESCRIPTION HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS COST COST COST HRS WG LABOR COST

RATE $280 $228 $225 $188 $183 $150 $186 $195 $208 $180 $155 $140 $250 $150 $145 $ $

1.1 Project Management 36 16 12 6 70 $17,298 $17,298

1.2 Kick-Off Meeting 8 8 8 10 $88 34 $7,694 $7,782

1.3 Project Meetings 30 30 30 20 20 20 20 $75 170 $36,130 $36,205

1.4 Board Meetings 6 4 $75 10 $2,280 $2,355

1.5 QA/QC 32 6 12 50 $12,668 $12,668

2.1 Project Report 16 40 24 40 16 60 16 $5,000 212 $41,424 $46,424

2.2 Preliminary Design (30%) 12 48 30 40 40 120 480 770 $143,174 $143,174

3.1 Survey 35 20 40 125 125 160 160 $14,000 665 $120,215 $134,215

7.0 Assessment District Formation

7.1 Assessment District Formation - DTA $52,500 $52,500

7.2 Assessment District Formation - WG 40 40 $11,200 $11,200

SUB-TOTALS 180 183 104 100 86 204 516 12 20 40 125 125 160 160 6 $5,000 $52,500 $14,238 2,021 #REF! $463,821

WALLACE GROUP LABOR COSTS $50,400 $41,724 $23,400 $18,800 $15,738 $30,600 $95,976 $2,340 $4,160 $7,200 $19,375 $17,500 $40,000 $24,000 $870 $392,083

WALLACE GROUP DIRECT COSTS $14,238

SUBCONSULTANT DIRECT COSTS $57,500

DIRECT COSTS OVERHEAD @ 15% $10,761

TOTAL $474,581

Task Budgets may fluctuate within Overall Budget

* Designates Prevailing Wage WALLACE GROUP CORPORATE
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Wallace Group Team Resource Estimate for the 

Los Olivos CSD -Phase 1 BUDGET SUMMARY
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TOTAL

TASK DESCRIPTION HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS COST COST COST HRS WG LABOR COST

RATE $280 $228 $225 $188 $183 $150 $186 $195 $208 $180 $155 $140 $250 $150 $145 $ $

1.1 Project Management 36 16 12 6 70 $17,298 $17,298

1.2 Kick-Off Meeting 8 8 8 10 $88 34 $7,694 $7,782

1.3 Project Meetings 30 30 30 20 20 20 20 $75 170 $36,130 $36,205

1.4 Board Meetings 6 4 $75 10 $2,280 $2,355

1.5 QA/QC 32 6 12 50 $12,668 $12,668

2.1 Project Report 16 40 24 40 16 60 16 $5,000 212 $41,424 $46,424

2.2 Preliminary Design (30%) 12 48 30 40 40 120 480 770 $143,174 $143,174

3.1 Survey 35 20 40 125 125 160 160 $14,000 665 $120,215 $134,215

7.0 Assessment District Formation

7.1 Assessment District Formation - DTA

7.2 Assessment District Formation - WG

SUB-TOTALS 140 183 104 100 86 204 516 12 20 40 125 125 160 160 6 $5,000 $14,238 1,981 #REF! $400,121

WALLACE GROUP LABOR COSTS $39,200 $41,724 $23,400 $18,800 $15,738 $30,600 $95,976 $2,340 $4,160 $7,200 $19,375 $17,500 $40,000 $24,000 $870 $380,883

WALLACE GROUP DIRECT COSTS $14,238

SUBCONSULTANT DIRECT COSTS $5,000

DIRECT COSTS OVERHEAD @ 15% $2,886

TOTAL $403,006

Task Budgets may fluctuate within Overall Budget

* Designates Prevailing Wage WALLACE GROUP CORPORATE
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Wallace Group Team Resource Estimate for the 

Los Olivos CSD - 90% Design & Cost Estimating WW Collection & Conveyance BUDGET SUMMARY
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TOTAL

TASK DESCRIPTION HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS HRS COST COST COST COST COST HRS WG LABOR COST

RATE $280 $255 $228 $225 $188 $183 $150 $186 $195 $208 $180 $155 $140 $250 $150 $145 $ $

1.1 Project Management 72 36 24 10 142 $35,218 $35,218

1.2 Kick-Off Meeting

1.3 Project Meetings 72 72 72 52 52 52 52 $150 424 $89,540 $89,690

1.4 Board Meetings 6 4 $75 10 $2,280 $2,355

1.5 QA/QC 170 24 48 242 $62,432 $62,432

2.1 Project Report

2.2 Preliminary Design (30%)

3.1 Survey 35 20 40 125 125 130 130 605 $108,215 $108,215

3.2 Geotechnical Investigation $250,000 $250,000

3.3 Potholing 6 10 8 16 60 100 100 $250,000 300 $53,348 $303,348

4.1 60% Design Documents

Plans 20 138 80 130 80 160 260 $150 868 $166,504 $166,654

Estimate 8 24 24 40 40 32 168 $33,904 $33,904

4.2 90% Design Documents

Plans 20 138 80 130 80 160 260 $40,000 $25,000 $150 868 $166,504 $231,654

Estimate 8 24 24 40 40 32 168 $33,904 $33,904

5.0 Easement Identification 40 16 56 72 184 $38,456 $38,456

6.1 Environmental Permits 16 64 8 12 100 $24,856 $24,856

6.2 Other Permits 40 40 16 96 $19,920 $19,920

SUB-TOTALS 398 144 525 312 408 392 492 748 48 76 112 125 125 130 130 10 $250,000 $40,000 $25,000 $250,000 $525 4,175 #REF! $1,400,606

WALLACE GROUP LABOR COSTS $111,440 $36,720 $119,700 $70,200 $76,704 $71,736 $73,800 $139,128 $9,360 $15,808 $20,160 $19,375 $17,500 $32,500 $19,500 $1,450 $835,081

WALLACE GROUP DIRECT COSTS $525

SUBCONSULTANT DIRECT COSTS $565,000

DIRECT COSTS OVERHEAD @ 15% $84,829

TOTAL $1,485,435

Task Budgets may fluctuate within Overall Budget

* Designates Prevailing Wage WALLACE GROUP CORPORATE
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END OF EXHIBIT B 
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01245.0001/605404.1  C-1 

EXHIBIT “C” 

COMPENSATION AND TIMING 

The total compensation for the Project is budgeted at: 

Phase 1 Option A - 30% without survey effort: $267,000 (Two Hundred 
Sixty-seven Thousand dollars) 

Phase 1 Option B - 30% with survey effort: $403,000 (Four Hundred Three 
Thousand dollars) 

Phase 1 Option C - 30% without survey effort with Assessment 
Engineering (dta): $338,000 (Three Hundred Thirty-eight Thousand Dollars) 

Phase 1 Option D - 30% with survey effort and with Assessment 
Engineering (dta):  $474,581 (Four Hundred Seventy-Four Thousand, Five 
Hundred and Eighty-one dollars) 

Phase 2: $1,485,435 (One Million, Four Hundred Eighty-Five Thousand, Four 
Hundred and Thirty-five dollars). 

Parties recognize that the District’s Board of Directors usually meets on the second 
Wednesday of each month. Parties further recognize that the District’s Board of 
Directors must approve all invoices from Consultant for payment. To facilitate 
prompt payment, Consultant agrees to furnish invoices electronically to the District’s 
Project Manager and to submit invoices on or before the last day of each month. The 
Consultant further understands and agrees that invoices submitted after the first of 
any month may be delayed in payment by up to an additional thirty (30) days.  

 

 
 
 
 

END OF PAGE 
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2400 Professional Parkway, Suite 205  Santa Maria, CA 93455   Tel 805.925.2579 Fax 805.925.2147   mlhcpas.com 

 
BEVERLY HILLS ∙ CULVER CITY ∙ SANTA MARIA 

 
 

September 17, 2025 

 
Los Olivos Community Services District 
PO Box 345 
Los Olivos, CA 93441 

 

We are pleased to confirm our understanding of the services we are to provide Los Olivos Community Services 
District for the period ended June 30, 2025. We will audit the financial statements of the business-type activities, 
the major fund, and the aggregate remaining fund information, including the related notes to the financial statements, 
which collectively comprise the basic financial statements of Los Olivos Community Services District as of and for 
the period year ended June 30, 2025. Accounting standards generally accepted in the United States of America 
provide for certain required supplementary information (RSI), such as management’s discussion and analysis 
(MD&A), to supplement Los Olivos Community Services District’s basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the Governmental Accounting Standards Board 
who considers it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. As part of our engagement, we will apply certain limited 
procedures to Los Olivos Community Services District’s RSI in accordance with auditing standards generally 
accepted in the United States of America. These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained during 
our audit of the basic financial statements. We will not express an opinion or provide any assurance on the 
information because the limited procedures do not provide us with sufficient evidence to express an opinion or 
provide any assurance. The following RSI is required by U.S. generally accepted accounting principles and will be 
subjected to certain limited procedures, but will not be audited:  

1) Management’s Discussion and Analysis. 

2) Budgetary Comparison 

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented, 
in all material respects, in conformity with U.S. generally accepted accounting principles and to report on the fairness 
of the supplementary information referred to in the second paragraph when considered in relation to the financial 
statements as a whole. Our audit will be conducted in accordance with auditing standards generally accepted in the 
United States of America and the standards for financial audits contained in Government Auditing Standards, issued 
by the Comptroller General of the United States, and will include tests of the accounting records of Los Olivos 
Community Services District and other procedures we consider necessary to enable us to express such opinions. 
We will issue a written report upon completion of our audit of Los Olivos Community Services District’s financial 
statements. Our report will be addressed to the Board of Directors of Los Olivos Community Services District. We 
cannot provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is 
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions are 
other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to complete 
the audit or are unable to form or have not formed opinions, we may decline to express opinions or issue reports, 
or may withdraw from this engagement.  

We will also provide a report (that does not include an opinion) on internal control related to the financial statements 
and compliance with the provisions of laws, regulations, contracts, and grant agreements, noncompliance with 
which could have a material effect on the financial statements as required by Government Auditing Standards. The 
report on internal control and on compliance and other matters will include a paragraph that states (1) that the 
purpose of the report is solely to describe the scope of testing of internal control and compliance, and the results of 
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that testing, and not to provide an opinion on the effectiveness of the entity’s internal control on compliance, and (2) 
that the report is an integral part of an audit performed in accordance with Government Auditing Standards in 
considering the entity’s internal control and compliance. The paragraph will also state that the report is not suitable 
for any other purpose. If during our audit we become aware that Los Olivos Community Services District is subject 
to an audit requirement that is not encompassed in the terms of this engagement, we will communicate to 
management and those charged with governance that an audit in accordance with U.S. generally accepted auditing 
standards and the standards for financial audits contained in Government Auditing Standards may not satisfy the 
relevant legal, regulatory, or contractual requirements. 

Audit Procedures—General  

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the 
areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent financial 
reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable 
to the government or to acts by management or employees acting on behalf of the government. Because the 
determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable 
assurance of detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements 
may exist and not be detected by us, even though the audit is properly planned and performed in accordance with 
U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not 
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have a 
direct and material effect on the financial statements. However, we will inform the appropriate level of management 
of any material errors, fraudulent financial reporting, or misappropriation of assets that comes to our attention. We 
will also inform the appropriate level of management of any violations of laws or governmental regulations that come 
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention. Our 
responsibility as auditors is limited to the period covered by our audit and does not extend to later periods for which 
we are not engaged as auditors.  

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, 
and may include tests of the physical existence of inventories, and direct confirmation of receivables and certain 
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial 
institutions. We will request written representations from your attorneys as part of the engagement, and they may 
bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written representations 
from you about your responsibilities for the financial statements; compliance with laws, regulations, contracts, and 
grant agreements; and other responsibilities required by generally accepted auditing standards. 

Audit Procedures—Internal Control  

Our audit will include obtaining an understanding of the government and its environment, including internal control, 
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing, 
and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of certain 
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial 
statements and to preventing and detecting misstatements resulting from illegal acts and other noncompliance 
matters that have a direct and material effect on the financial statements. Our tests, if performed, will be less in 
scope than would be necessary to render an opinion on internal control and, accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to Government Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses. However, during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under AICPA professional standards and 
Government Auditing Standards.  

Audit Procedures—Compliance  

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, 
we will perform tests of Los Olivos Community Services District’s compliance with the provisions of applicable laws, 
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide an opinion 
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on overall compliance and we will not express such an opinion in our report on compliance issued pursuant to 
Government Auditing Standards. 

 

Other Services  

We will also assist in preparing the financial statements and related notes of Los Olivos Community Services District 
in conformity with U.S. generally accepted accounting principles based on information provided by you. These 
nonaudit services do not constitute an audit under Government Auditing Standards and such services will not be 
conducted in accordance with Government Auditing Standards. We will perform the services in accordance with 
applicable professional standards. The other services are limited to the financial statement services previously 
defined. We, in our sole professional judgment, reserve the right to refuse to perform any procedure or take any 
action that could be construed as assuming management responsibilities. 

Management Responsibilities 

Management is responsible for designing, implementing, and maintaining effective internal controls, including 
evaluating and monitoring ongoing activities to help ensure that appropriate goals and objectives are met; following 
laws and regulations; and ensuring that management and financial information is reliable and properly reported. 
Management is also responsible for implementing systems designed to achieve compliance with applicable laws, 
regulations, contracts, and grant agreements. You are also responsible for the selection and application of 
accounting principles, for the preparation and fair presentation of the financial statements and all accompanying 
information in conformity with U.S. generally accepted accounting principles, and for compliance with applicable 
laws and regulations and the provisions of contracts and grant agreements.  

Management is also responsible for making all financial records and related information available to us and for the 
accuracy and completeness of that information. You are also responsible for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, (2) additional information that we may request for the purpose of the audit, and (3) unrestricted access 
to persons within the government from whom we determine it necessary to obtain audit evidence.  

Your responsibilities include adjusting the financial statements to correct material misstatements and for confirming 
to us in the written representation letter that the effects of any uncorrected misstatements aggregated by us during 
the current engagement and pertaining to the latest period presented are immaterial, both individually and in the 
aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and 
for informing us about all known or suspected fraud affecting the government involving (1) management, (2) 
employees who have significant roles in internal control, and (3) others where the fraud could have a material effect 
on the financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud 
or suspected fraud affecting the government received in communications from employees, former employees, 
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the government 
complies with applicable laws, regulations, contracts, agreements, and grants and for taking timely and appropriate 
steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts or grant agreements, or 
abuse that we report. 

You are responsible for the preparation of the supplementary information, which we have been engaged to report 
on, in conformity with U.S. generally accepted accounting principles. You agree to include our report on the 
supplementary information in any document that contains and indicates that we have reported on the supplementary 
information. You also agree to include the audited financial statements with any presentation of the supplementary 
information that includes our report thereon OR make the audited financial statements readily available to users of 
the supplementary information no later than the date the supplementary information is issued with our report thereon. 
Your responsibilities include acknowledging to us in the written representation letter that (1) you are responsible for 
presentation of the supplementary information in accordance with GAAP; (2) you believe the supplementary 
information, including its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have changed, the 
reasons for such changes); and (4) you have disclosed to us any significant assumptions or interpretations 
underlying the measurement or presentation of the supplementary information.  

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 
recommendations. Management is also responsible for identifying and providing report copies of previous financial 
audits, attestation engagements, performance audits or other studies related to the objectives discussed in the 
Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to address 
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significant findings and recommendations resulting from those audits, attestation engagements, performance audits, 
or other studies. You are also responsible for providing management’s views on our current findings, conclusions, 
and recommendations, as well as your planned corrective actions, for the report, and for the timing and format for 
providing that information.  

You agree to assume all management responsibilities relating to the financial statements and related notes and any 
other nonaudit services we provide. You will be required to acknowledge in the management representation letter 
our assistance with preparation of the financial statements and related notes and that you have reviewed and 
approved the financial statements and related notes prior to their issuance and have accepted responsibility for 
them. Further, you agree to oversee the nonaudit services by designating an individual, preferably from senior 
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of those services; 
and accept responsibility for them.  

Engagement Administration, Fees, and Other  

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request 
and will locate any documents selected by us for testing.  

We will provide copies of our reports to the Agency; however, management is responsible for distribution of the 
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential 
information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the property of Moss, Levy & Hartzheim LLP and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and appropriate 
individuals will be made available upon request and in a timely manner to the State of California or its designee, a 
federal agency providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a 
quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of 
any such request. If requested, access to such audit documentation will be provided under the supervision of Moss, 
Levy & Hartzheim LLP personnel. Furthermore, upon request, we may provide copies of selected audit 
documentation to the aforementioned parties. These parties may intend, or decide, to distribute the copies or 
information contained therein to others, including other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of five years after the report release 
date or for any additional period requested by the State of California. If we are aware that a federal awarding agency 
or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance prior 
to destroying the audit documentation. 

We expect to begin our audit on approximately December 1, 2025 and to issue our reports no later than February 
15, 2026. Adam V. Guise, CPA is the engagement partner and is responsible for supervising the engagement and 
signing the reports or authorizing another individual to sign them.  

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report reproduction, 
word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including 
expenses, will not exceed $5,500. Our standard hourly rates vary according to the degree of responsibility involved 
and the experience level of the personnel assigned to your audit. Our invoices for these fees will be rendered each 
month as work progresses and are payable on presentation. In accordance with our firm policies, work may be 
suspended if your account becomes 90 days or more overdue and may not be resumed until your account is paid 
in full. If we elect to terminate our services for nonpayment, our engagement will be deemed to have been completed 
upon written notification of termination, even if we have not completed our report. You will be obligated to 
compensate us for all time expended and to reimburse us for all out-of-pocket costs through the date of termination. 
The above fee is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit. If significant additional time is necessary, we will discuss it 
with you and arrive at a new fee estimate before we incur the additional costs. 

We appreciate the opportunity to be of service to Los Olivos Community Services District and believe this letter 
accurately summarizes the significant terms of our engagement. If you have any questions, please let us know. If 
you agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return it 
to us.  
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Very truly yours, 
 

 

Moss, Levy & Hartzheim LLP 

 

 

RESPONSE: 

This letter correctly sets forth the understanding of Los Olivos Community Services District.  

Management signature:    
 
Title:    
 
Date:    

 

Governance signature:   
  
Title:   
  
Date:    
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September 10, 2025 

 

Board of Directors and Mr. Guy Savage General Manager 
Los Olivos Community Services District 
PO Box 345 
Los Olivos, CA 93441 

We are pleased to confirm our understanding of the services we are to provide Los Olivos Community Services 
District (District) as of and for the year ended June 30, 2025.  

Audit	Scope	and	Objectives	

We will audit the business-type activities and each major fund of the District, as of June 30, 2025 and for the 
year then ended and the related notes, which collectively comprise the District's basic financial statements as 
listed in the table of contents of the financial statements. 
 
The objectives of our audit are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an auditor's report that 
includes our opinion. Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with auditing standards generally accepted 
in the United States of America (GAAS)	and, if applicable, in accordance with Government	Auditing	Standards, 
and/or any state or regulatory audit requirements will always detect a material misstatement when it exists.  

Misstatements, including omissions, can arise from fraud or error and are considered material if there is a 
substantial likelihood that, individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements.  

Accounting principles generally accepted in the United States of America, (U.S. GAAP,) as promulgated by the 
Governmental Accounting Standards Board (GASB) require that certain required supplementary information 
(RSI) such as management's discussion and analysis be presented to supplement the basic financial statements. 
Such information, although not a part of the basic financial statements, is required by the GASB, who considers 
it to be an essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context.  

As part of our engagement, we will apply certain limited procedures to the required supplementary information 
(RSI) in accordance with auditing standards generally accepted in the United States of America, (U.S. GAAS). 
These limited procedures will consist primarily of inquiries of management regarding their methods of 
measurement and presentation, and comparing the information for consistency with management's responses 
to our inquiries. We will not express an opinion or provide any form of assurance on the RSI. The following RSI 
is required by U.S. GAAP. This RSI will be subjected to certain limited procedures but will not be audited: 

1. Management's Discussion and Analysis 
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We will also provide a report (that does not include an opinion) on internal control related to the financial 
statements and compliance with the provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by Government	
Auditing	 Standards. The report on internal control and on compliance and other matters will include a 
paragraph that states (1) that the purpose of the report is solely to describe the scope of testing of internal 
control and compliance, and the results of that testing, and not to provide an opinion on the effectiveness of the 
entity’s internal control on compliance, and (2) that the report is an integral part of an audit performed in 
accordance with Government	Auditing	Standards in considering the entity’s internal control and compliance. 
The paragraph will also state that the report is not suitable for any other purpose.  If during our audit we 
become aware that the District is subject to an audit requirement that is not encompassed in the terms of this 
engagement, we will communicate to management and those charged with governance that an audit in 
accordance with U.S. generally accepted auditing standards and the standards for financial audits contained in 
Government	Auditing	Standards may not satisfy the relevant legal, regulatory, or contractual requirements. 

Auditor	Responsibilities	

We will conduct our audit in accordance with GAAS and in accordance with Government	Auditing	Standards. As 
part of an audit in accordance with GAAS and in accordance with Government	Auditing	Standards, we exercise 
professional judgment and maintain professional skepticism throughout the audit. We also: 

1. Identify and assess the risks of material misstatement of the financial statements, whether due to fraud 
or error, design and perform audit procedures responsive to those risks, and obtain audit evidence 
that is sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material 
misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 
 

2. Obtain an understanding of internal control relevant to the audit in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the District's internal control. However, we will communicate to you in writing 
concerning any significant deficiencies or material weaknesses in internal control relevant to the audit 
of the financial statements that we have identified during the audit. 
 

3. Evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management, as well as evaluate the overall presentation of the 
financial statements, including the disclosures, and whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation. 
 

4. Conclude, based on the audit evidence obtained, whether there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the District's ability to continue as a going concern 
for a reasonable period of time. 

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with GAAS and in accordance with Government	 Auditing	
Standards. 

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any other 
periods. 

Compliance	with	Laws	and	Regulations	

As previously discussed, as part of obtaining reasonable assurance about whether the basic financial 
statements are free of material misstatement, we will perform tests of the District's compliance with the 
provisions of applicable laws, regulations, contracts, and agreements. However, the objective of our audit will 
not be to provide an opinion on overall compliance and we will not express such an opinion. 
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Management	Responsibilities	
	
Our audit will be conducted on the basis that management acknowledge and understand that they have 
responsibility: 
 

a) For the preparation and fair presentation of the basic financial statements in accordance with 
accounting principles generally accepted in the United States of America; 

b) For the design, implementation, and maintenance of internal control relevant to the preparation and 
fair presentation of basic financial statements that are free from material misstatement, whether due 
to error, fraudulent financial reporting, misappropriation of assets, or violations of laws, governmental 
regulations, grant agreements, or contractual agreements; and 

c) To provide us with: 
i. Access to all information of which management is aware that is relevant to the preparation 

and fair presentation of the basic financial statements such as records, documentation, and 
other matters; 

ii. Additional information that we may request from management for the purpose of the audit; 
iii. Unrestricted access to persons within the District from whom we determine it necessary to 

obtain audit evidence. 
iv. A written acknowledgement of all the documents that management expects to issue that will 

be included in the annual report and the planned timing and method of issuance of that annual 
report; and  

v. A final version of the annual report (including all the documents that, together, comprise the 
annual report) in a timely manner prior to the date of the auditor's report. 

d) For including the auditor's report in any document containing basic financial statements that indicates 
that such basic financial statements have been audited by us; 

e) For identifying and ensuring that the District complies with the laws and regulations applicable to its 
activities; 

f) For adjusting the basic financial statements to correct material misstatements and confirming to us in 
the management representation letter that the effects of any uncorrected misstatements aggregated 
by us during the current engagement and pertaining to the current year period(s) under audit are 
immaterial, both individually and in the aggregate, to the basic financial statements as a whole; and 

g) For acceptance of nonattest services, including identifying the proper party to oversee nonattest work; 
h) For maintaining adequate records, selecting and applying accounting principles, and safeguarding 

assets; 
i) For informing us of any known or suspected fraud affecting the District involving management, 

employees with significant role in internal control and others where fraud could have a material effect 
on the financials; and 

j) For the accuracy and completeness of all information provided. 
 
With regard to the supplementary information referred to above, you acknowledge and understand your 
responsibility:  

a) for the preparation of the supplementary information in accordance with the applicable criteria;  
b) to provide us with the appropriate written representations regarding supplementary information;  
c) to include our report on the supplementary information in any document that contains the 

supplementary information and that indicates that we have reported on such supplementary 
information; and  

d) to present the supplementary information with the audited basic financial statements, or if the 
supplementary information will not be presented with the audited basic financial statements, to make 
the audited basic financial statements readily available to the intended users of the supplementary 
information no later than the date of issuance by you of the supplementary information and our report 
thereon. 

 
As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit. 
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Nonattest	Services	
	
With respect to any nonattest services we perform, 

At the end of the year, we agree to perform the following: 

a) Propose adjusting or correcting journal entries detected during the audit, if applicable, to be reviewed 
and approved by the District's management. 

b) Word process the financial statements using information provided by management. 

We will not assume management responsibilities on behalf of the District. However, we will provide advice and 
recommendations to assist management of the District in performing its responsibilities. 

The District's management is responsible for:  

a) making all management decisions and performing all management functions;  
b) assigning a competent individual to oversee the services;  
c) evaluating the adequacy of the services performed;  
d) evaluating and accepting responsibility for the results of the services performed; and  
e) establishing and maintaining internal controls, including monitoring ongoing activities. 

Our responsibilities and limitations of the nonattest services are as follows: 

a) We will perform the services in accordance with applicable professional standards 
b) The nonattest services are limited to the services previously outlined. Our firm, in its sole professional 

judgment, reserves the right to refuse to do any procedure or take any action that could be construed 
as making management decisions or assuming management responsibilities, including determining 
account coding and approving journal entries. Our firm will advise the District with regard to tax 
positions taken in the preparation of the tax return, but the District must make all decisions with 
regard to those matters. 

Reporting	

We will issue a written report upon completion of our audit of the District's basic financial statements. Our 
report will be addressed to the Board of Directors of the District. Circumstances may arise in which our report 
may differ from its expected form and content based on the results of our audit. Depending on the nature of 
these circumstances, it may be necessary for us to modify our opinions, add an emphasis-of-matter or other-
matter paragraph(s) to our auditor's report, or if necessary, withdraw from the engagement. If our opinions on 
the basic financial statements are other than unmodified, we will discuss the reasons with you in advance. If, 
for any reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may 
decline to express opinions or to issue a report as a result of this engagement. 
 
In accordance with the requirements of Government Auditing Standards, we will also issue a written report 
describing the scope of our testing over internal control over financial reporting and over compliance with 
laws, regulations, and provisions of grants and contracts, including the results of that testing. However, 
providing an opinion on internal control and compliance will not be an objective of the audit and, therefore, no 
such opinion will be expressed.  
 
Preparation	of	State	Controller	Report	
	
Our	Responsibilities	
	
The objective of our engagement is to prepare the annual Financial Transactions Report (FTR) in accordance 
with the California State Controller's Office Instructions based on information provided by you. We will conduct 
our engagement in accordance with Statements on Standards for Accounting and Review Services (SSARSs) 
promulgated by the Accounting and Review Services Committee of the AICPA and comply with the AICPA's 
Code of Professional Conduct, including the ethical principles of integrity, objectivity, professional competence, 
and due care. 
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We are not required to, and will not, verify the accuracy or completeness of the information you will provide to 
us for the engagement or otherwise gather evidence for the purpose of expressing an opinion or a conclusion. 
Accordingly, we will not express an opinion or a conclusion or provide any assurance on the FTR. 
 
Our engagement cannot be relied upon to identify or disclose any FTR misstatements, including those caused 
by fraud or error, or to identify or disclose any wrongdoing within the District or noncompliance with laws and 
regulations. 
	
Management	Responsibilities	
	
The engagement to be performed is conducted on the basis that management acknowledges and understands 
that our role is to prepare the FTR in accordance with the State Controller's Office Instructions. Management 
has the following overall responsibilities that are fundamental to our undertaking the engagement to prepare 
your FTR in accordance with SSARSs: 
 

a) The selection of accounting principles generally accepted in the United States of America as the 
financial reporting framework to be applied in the preparation of the financial statements 

b) The design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud 
or error 

c) The prevention and detection of fraud 
d) To ensure that the District complies with the laws and regulations applicable to its activities 
e) The accuracy and completeness of the records, documents, explanations, and other information, 

including significant judgments, you provide to us for the engagement to prepare financial statements 
f) To provide us with: 

i. Documentation, and other related information that is relevant to the preparation and 
presentation of the financial statements, 

ii. Additional information that may be requested for the purpose of the preparation of the 
financial statements, and 

iii. Unrestricted access to persons of whom we determine necessary to communicate. 
 
As part of our engagement, we will issue a disclaimer that will state that the FTR were not subjected to an audit, 
review, or compilation engagement by us and, accordingly, we do not express an opinion, a conclusion, nor 
provide any assurance on them. 
 
Engagement	Fees	
 
Our fixed fees for the services previously outlined will be as follows: 
 

Financial Statements and Auditor Reports $9,000 
Preparation of the State Controller’s Report 500 

Total	 $9,500	
 

If significant changes occur in the District’s audit requirements with the implementation of new Governmental 
Accounting Standards Board (GASB) Standards, Government Auditing Standards or the Audit and Accounting 
Guide for State and Local Governments issued by the AICPA for attest and/or nonattest services, this may 
render additional services needed which may increase the above noted fixed fee. 
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Our invoices for these fees will be rendered each month as work progresses and are payable on presentation. 
In accordance with our firm policies, work may be suspended if the District’s account becomes 60 days or more 
overdue and may not be resumed until the District’s account is paid in full. If we elect to terminate our services 
for nonpayment, our engagement will be deemed to have been completed upon written notification of 
termination, even if we have not completed our report. The District will be obligated to compensate us for all 
time expended and to reimburse us for all out-of-pocket costs through the date of termination. The above fee 
is based on anticipated cooperation from District personnel and the assumption that unexpected circumstances 
will not be encountered during the audit. If significant additional time is necessary, we will discuss it with 
management and arrive at a new fee estimate before we incur the additional costs. 

Additionally, our fees are dependent on the availability, quality, and completeness of the District's records and, 
where applicable, upon the District's personnel providing the level of assistance identified in the "prepared by 
client" request list distributed at the end of our planning work (e.g., District employees preparing confirmations 
and schedules we request, locating documents selected by us for testing, etc.). 

We will schedule the engagement based in part on deadlines, working conditions, and the availability of District 
key personnel. We will plan the engagement based on the assumption that District personnel will cooperate 
and provide assistance by performing tasks such as preparing requested schedules, retrieving supporting 
documents, and preparing confirmations. If, for whatever reason, District personnel are unavailable to provide 
the necessary assistance in a timely manner, it may substantially increase the work we have to do to complete 
the engagement within the established deadlines, resulting in an increase in fees over our original fee estimate. 

If circumstances occur related to the condition of District records, the availability of sufficient, appropriate 
audit evidence, or the existence of a significant risk of material misstatement of the financial statements caused 
by error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment 
prevent us from completing the audit or forming an opinion on the financial statements, we retain the right to 
take any course of action permitted by professional standards, including declining to express an opinion or 
issue a report, or withdrawing from the engagement. 

Should our assumptions with respect to these matters be incorrect, or should the condition of the records, 
degree of cooperation, or other matters beyond our reasonable control require additional commitments by us 
beyond those upon which our estimated fees are based, we may adjust our fees and planned completion dates. 
If significant additional time is necessary, we will discuss it with management and arrive at a new fee estimate 
as soon as reasonably practicable. 

Scheduling	
	
Scheduling of the Audit Final-Fieldwork Dates will be based on an agreeable timetable with the District. We ask 
that the District prepare a completed and finalized Trial Balance and General Ledger in Excel form as of the 
June 30, 2025 date with all Balance Sheet accounts properly reconciled in Excel or PDF form and uploaded into 
the Suralink Portal System by the date scheduled. Failure to complete all the above noted items by the date 
scheduled will result in a $1,000 extra fee charge and postponement of the audit to a later date. A 30-day notice 
before the initial scheduled Audit Final-Fieldwork date is required to change the date and avoid the extra 
$1,000 fee. However, if a December or January date is chosen for the re-scheduled Audit Final-Fieldwork date, 
the $1,000 fee will still apply to cover Overtime costs incurred during those months and will only guarantee 
the audit will be completed by January 31, 2026. 
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Other	Engagement	Matters	
	
During the course of the engagement, we may communicate with you or your personnel via fax or e-mail, and 
you should be aware that communication in those mediums contains a risk of misdirected or intercepted 
communications. 
 
Government Auditing Standards require that we document an assessment of the skills, knowledge, and 
experience of management, should we participate in any form of preparation of the basic financial statements 
and related schedules or disclosures as these actions are deemed a non-audit service. 
 
Paul	J	Kaymark,	CPA	is the engagement partner responsible for supervising the engagement and signing the 
report. 
 
During the course of the audit we may observe opportunities for economy in, or improved controls over, your 
operations. We will bring such matters to the attention of the appropriate level of management, either orally 
or in writing. 
 
You agree to inform us of facts that may affect the basic financial statements of which you may become aware 
during the period from the date of the auditor's report to the date the financial statements are issued. 
 
We agree to retain our audit documentation or work papers for a period of at least seven years from the date 
of our report. 
 
The audit documentation for this engagement is the property of Nigro & Nigro, PC and constitutes confidential 
information. However, we may be requested to make certain audit documentation available to regulatory 
agencies pursuant to authority given to it by law or regulation, or to peer reviewers. If requested, access to such 
audit documentation will be provided under the supervision of Nigro & Nigro, PC's personnel. Furthermore, 
upon request, we may provide copies of selected audit documentation to regulatory agencies. The regulatory 
agencies may intend, or decide, to distribute the copies of information contained therein to others, including 
other governmental agencies. We will notify the District of any such request. 
 
Conflict	Resolution	

Should any litigation or adverse action (such as audits by outside governmental agencies and/or threatened 
litigation, etc.), by third parties arise against the District or the board of directors subsequent to this 
engagement, which results in the subpoena of documents from Nigro & Nigro, PC and/or requires additional 
assistance from us to provide information, depositions or testimony, the District hereby agrees to compensate 
Nigro & Nigro, PC (at our standard hourly rates) for additional time charges and other costs (copies, travel, 
etc.), and to indemnify us for any attorney’s fees to represent Nigro & Nigro, PC. 

If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute by 
mediation administered by the American Arbitration Association under its applicable rules for resolving 
professional accounting and related services disputes before resorting to litigation. The costs of any mediation 
proceeding shall be shared equally by all parties. 

The District and Nigro & Nigro, PC both agree that any dispute over fees charged by the auditor to the District 
will be submitted for resolution by arbitration in accordance with the applicable rules for resolving 
professional accounting and related services disputes of the American Arbitration Association, except that 
under all circumstances the arbitrator must follow the laws of California.  Such arbitration shall be binding and 
final. IN	AGREEING	TO	ARBITRATION,	WE	BOTH	ACKNOWLEDGE	THAT	IN	THE	EVENT	OF	A	DISPUTE	
OVER	 FEES	CHARGED	BY	THE	ACCOUNTANT,	 EACH	OF	US	 IS	GIVING	UP	THE	RIGHT	TO	HAVE	THE	
DISPUTE	DECIDED	IN	A	COURT	OF	LAW	BEFORE	A	JUDGE	OR	JURY	AND	INSTEAD	WE	ARE	ACCEPTING	
THE	 USE	 OF	 ARBITRATION	 FOR	 RESOLUTION. The prevailing party shall be entitled to an award of 
reasonable attorneys’ fees and costs incurred in connection with the arbitration of the dispute in an amount to 
be determined by the arbitrator. 
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Conclusion	
 
At the conclusion of our audit engagement, we will communicate to the Board of Directors the following 
significant findings from the audit: 
 

a) Our view about the qualitative aspects of the District's significant accounting practices; 
b) Significant difficulties, if any, encountered during the audit; 
c) Uncorrected misstatements, other than those we believe are trivial, if any; 
d) Disagreements with management, if any; 
e) Other findings or issues, if any, arising from the audit that are, in our professional judgment, significant 

and relevant to those charged with governance regarding their oversight of the financial reporting 
process; 

f) Material, corrected misstatements that were brought to the attention of management as a result of our 
audit procedures; 

g) Representations we requested from management; 
h) Management's consultations with other accountants, if any; and 
i) Significant issues, if any, arising from the audit that were discussed, or the subject of correspondence, 

with management. 
 
Please sign and return the attached copy of this letter to indicate your acknowledgment of, and agreement with, 
the arrangements for our audit of the basic financial statements including our respective responsibilities. 
 
Enclosed, as required by Government	Auditing	Standards,	is a copy of the report on the most recent peer review 
of our firm. 
 
We appreciate the opportunity to provide these services and believe this letter accurately summarizes the 
significant terms of our engagement. 
 
Very truly yours, 

 
Nigro & Nigro, PC 

The services and arrangements described in this letter are in accordance with our understanding and are 
acceptable to us. 
 

Management signature:    
 
Title:    
 
Date:    

 

Governance signature:    
 
Title:    
 
Date:    
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Guy Savage <gm.locsd@gmail.com>

RE: Los Olivos CSD RFP for a new independent audit firm
Paul J. Kaymark, CPA <pkaymark@nncpas.com> Tue, Sep 9, 2025 at 10:08 AM
To: General Manager - LOCSD <gm.locsd@gmail.com>
Cc: Anabel Cruz <acruz@nncpas.com>

Guy:

 

Please Find our Annual Audit Engagement Letter attached for the year ended June 30. 2025

 

Our Pricing will be $9,500 for each year through FY June 30, 2030.

 

Thanks

 

Paul J. Kaymark, CPA

Managing Partner

Special Districts Team Audit Services Partner

 

25220 Hancock Ave., Ste #400, Murrieta, CA  92562 / Phone: 951-698-8783 / Fax: 951-699-1064

2121 N. California Blvd., Ste #290, Walnut Creek, CA 94596 / Phone: 844-557-3111 / Fax: 844-557-3444

 

This e-mail, including all attachments and replies thereto, are covered by the Electronic Communications Privacy Act, 18 U.S.C. §2510-2521 and are
legally privileged.  This information is confidential, may contain attorney-client privileged information, and is intended only for the individual or entity
named above.  If the reader of this message is not the intended recipient, you are hereby notified that any dissemination, distribution or copying of
this communication is prohibited.

 

Circular 230:  As a result of certain perceived abuses, the Treasury Department has promulgated regulations that require all attorneys and
accountants who provide certain written communications to a client to include an extensive analysis and disclosure in such written communications.
 To comply with our obligations under these regulations, we wish to inform you that this communication does not contain all of such analysis and
disclosure and was not written or intended by us to be used, and may not be used, by any taxpayer for the purpose of avoiding any tax penalty that
may be imposed on the taxpayer.  In addition, any tax advice contained in this communication may not be used to promote, market or recommend a
transaction.
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From: General Manager - LOCSD <gm.locsd@gmail.com>
Sent: Tuesday, September 9, 2025 9:38 AM
To: Paul J. Kaymark, CPA <pkaymark@nncpas.com>
Subject: Re: Los Olivos CSD RFP for a new independent audit firm

 

Paul,

 

Clearly, this isn't my thing. :-) Let's try these attachments.

 

Guy

 

On Tue, Sep 9, 2025 at 9:30 AM Paul J. Kaymark, CPA <pkaymark@nncpas.com> wrote:

Guy:

 

I was looking for the Financials you received from your last audit as of June 30, 2024.

 

Can you send me those?

 

Paul J. Kaymark, CPA

Managing Partner

Special Districts Team Audit Services Partner

 

25220 Hancock Ave., Ste #400, Murrieta, CA  92562 / Phone: 951-698-8783 / Fax: 951-699-1064

2121 N. California Blvd., Ste #290, Walnut Creek, CA 94596 / Phone: 844-557-3111 / Fax: 844-557-3444

 

This e-mail, including all attachments and replies thereto, are covered by the Electronic Communications Privacy Act, 18 U.S.C. §2510-2521 and
are legally privileged.  This information is confidential, may contain attorney-client privileged information, and is intended only for the individual or
entity named above.  If the reader of this message is not the intended recipient, you are hereby notified that any dissemination, distribution or
copying of this communication is prohibited.

 

Circular 230:  As a result of certain perceived abuses, the Treasury Department has promulgated regulations that require all attorneys and
accountants who provide certain written communications to a client to include an extensive analysis and disclosure in such written
communications.  To comply with our obligations under these regulations, we wish to inform you that this communication does not contain all of
such analysis and disclosure and was not written or intended by us to be used, and may not be used, by any taxpayer for the purpose of avoiding
any tax penalty that may be imposed on the taxpayer.  In addition, any tax advice contained in this communication may not be used to promote,
market or recommend a transaction.
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From: General Manager - LOCSD <gm.locsd@gmail.com>
Sent: Tuesday, September 9, 2025 9:09 AM
To: Paul J. Kaymark, CPA <pkaymark@nncpas.com>
Subject: Re: Los Olivos CSD RFP for a new independent audit firm

 

Paul,

 

I'm happy to send whatever you want/need. Attached are a few reports that may be what you are looking for.

 

As for availability, my week is already running away from me. I'm available all day today, tomorrow before 10 and 2-4,
Thursday before noon (phone only).

 

Guy

 

On Fri, Sep 5, 2025 at 10:04 AM Paul J. Kaymark, CPA <pkaymark@nncpas.com> wrote:

Sure let get call you next week.

 

Can you pdf me a copy of the 2024 financials?

 

Thanks 

 

 

Get Outlook for iOS

From: General Manager - LOCSD <gm.locsd@gmail.com>
Sent: Friday, September 5, 2025 10:00:56 AM
To: Paul J. Kaymark, CPA <pkaymark@nncpas.com>
Subject: Los Olivos CSD RFP for a new independent audit firm

 

Paul,

 

I got your contact info from Loch at the SYCSD. We are searching for a new independent audit partner. To that end, I
have put together an RFP that I am hoping you will respond to. In reality, a "quote" for your services would likely
suffice, but a more formal response would be preferred. If a conversation is in order beforehand, or you have any
questions, please let me know. I hope to hear from you soon.

RFP On-line: https://www.losolivoscsd.com/requests-for-proposals-and-requests-for-quotes

 

Kindest regards,
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Guy

-----------------------------------

Guy Savage

General Manager

Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098

www.LosOlivosCSD.com

 

--

Guy Savage

General Manager

Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098

www.LosOlivosCSD.com

 

--

Guy Savage

General Manager

Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098

www.LosOlivosCSD.com

 

--

Guy Savage

General Manager

Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098

www.LosOlivosCSD.com

LOCSD EL 2025.pdf
306K
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You don't often get email from gm.locsd@gmail.com. Learn why this is important

Guy Savage <gm.locsd@gmail.com>

RE: Los Olivos CSD RFP for a new independent audit firm
Brown Armstrong Proposals <proposals@ba.cpa> Thu, Sep 11, 2025 at 9:17 AM
To: General Manager - LOCSD <gm.locsd@gmail.com>
Cc: Lindsey Zimmerman <lzimmerman@ba.cpa>, "Hope R. Finch" <hfinch@ba.cpa>

Good Morning,

 

Upon reviewing the RFP, we noted the fees previously paid for this engagement were below $5,000. Our
firm is only able to perform audits with a minimum fee of $10,000. Would the District be open to considering
this?

 

 

Thank you,                                                                                                                       

 

Madeline Johnson

Brown Armstrong Accountancy Corporation

4200 Truxtun Ave Suite 300

Bakersfield, California 93309

Phone: 661.324.4971- Ext: 293

Fax: 661.324.4997

www.ba.cpa

 

 

 

From: General Manager - LOCSD <gm.locsd@gmail.com>
Sent: Thursday, September 4, 2025 2:12 PM
To: Brown Armstrong Proposals <proposals@ba.cpa>
Subject: Los Olivos CSD RFP for a new independent audit firm

 

Hello,

 

I previously worked with your team when I was on the San Luis Obispo County Pension Trust Board. I've retired from
County work and now do work in my home town of Los Olivos. We are searching for a new independent audit partner. To
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that end, I have put together an RFP that I am hoping Brown Armstrong will respond to. If a conversation is in order
beforehand, or you have any questions, please let me know.

 

RFP On-line: https://www.losolivoscsd.com/requests-for-proposals-and-requests-for-quotes

 

Kindest regards,

Guy

------------------------------

Guy Savage

General Manager

Los Olivos Community Services District
PO Box 345, Los Olivos, CA 93441
(805) 500-4098

www.LosOlivosCSD.com
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Summary Project Status Report 

• RFP for new Audit firm – tonight’s agenda
• RFP for 90% Design – Wallace Group contract on tonight's agenda
• Obtaining quotes related to Prop 218 – Polling Consultant, Outreach Consultant
• Coordinating next groundwater testing date
• Much of October’s time will be spent on the Michelle deWerd PRA
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